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Definitions: 

Request for Quotations – A means by which the procuring entity seeks to solicit prices, and basic terms and conditions such as delivery timeframe and payment terms from providers of basic standard goods, simple services or works. 

Sole Source – Only one supplier can provide the goods and/or the services.  

Limited Bidding - The goods, works or services, by reason of their highly complex or specialised nature, are available only from a limited number of suppliers or contractors. 
Single Source - Engaging one Sourced supplier or contractor, even though there are other suppliers or contractors providing that good, work or service. 
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 Development Programme Projects 

No. 
Project 

Number 

U
N

S
P

S
C

 C
o

d
e
 

L
e
v

e
l 

3
 

Project Name Sub-Projects 

Proposed date 

for Issue of 

Bidding 

Documents 

Expected 

Delivery/Co

mpletion 

Date 

Estimated 

Project 

Duration 

(for works 

and services) 

Procurement 

Method/s* 

Standstill 

period (if 

applicabl

e) – No. 

of days 

Contract 

Type 

1. 09/005/06/A2 8
1
1
1
1
7
0
0
 

Digitalizing and 

Archiving of Laws of 

T&T 

 

1. Parliamentary Administrative 

Record Digitization 
February 2024 June 2024 4 months Sole Source NA Fixed Price 

8
1
1
1
1
7
0
0
 

2. Digitizing Parliamentary 

Information January 2024 
September  

2024 
9 months 

Limited 

Bidding  
NA Fixed Price 

 

2. 

 

09/005/06/A009 

 

 

 

 

 

 

 

4
3

2
1
2
2
0
0
 

 

Upgrading of Networking 

Systems 

 

 

 

 

 

1. Upgrade of the Information 

Technology (I.T.) Network of 

the Business Continuity and 

Storage Facility 

February 2024 August 2024 7 months 

Limited 

Bidding/Sole 

Source 

N/A Fixed Price 

4
3

2
3

3
2

0
0
 

2. Upgrade/Replacement of Next 

Gen Firewall Appliance for 

Client-Side Services 
January 2024 June 2024 6 months 

Limited 

Bidding 
NA 

 

Fixed Price 

 

4
3
2
2
2
5

0
0
 

3. Upgrade of the Parliamentary 

Complex Security Surveillance 

System 
February 2024 August 2024 7 months 

Limited 

Bidding/Sole 

Source 

N/A Fixed Price 



Definitions: 

Request for Quotations – A means by which the procuring entity seeks to solicit prices, and basic terms and conditions such as delivery timeframe and payment terms from providers of basic standard goods, simple services or works. 

Sole Source – Only one supplier can provide the goods and/or the services.  

Limited Bidding - The goods, works or services, by reason of their highly complex or specialised nature, are available only from a limited number of suppliers or contractors. 
Single Source - Engaging one Sourced supplier or contractor, even though there are other suppliers or contractors providing that good, work or service. 
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 Development Programme Projects 

No. 
Project 

Number 

U
N

S
P

S
C

 C
o

d
e
 

L
e
v

e
l 

3
 

Project Name Sub-Projects 

Proposed date 

for Issue of 

Bidding 

Documents 

Expected 

Delivery/Co

mpletion 

Date 

Estimated 

Project 

Duration 

(for works 

and services) 

Procurement 

Method/s* 

Standstill 

period (if 

applicabl

e) – No. 

of days 

Contract 

Type 

 

4
4
1
0
2
9
0
0
 

4. Upgrade of PBX – Procure 

VOIP Paging System for the 

Parliamentary Complex 
January 2024 July 2024 7-8 months 

Limited 

Bidding/Sole 

Source 

NA Fixed Price 

  

8
1
1
1
2
3
0
0
 

5. Upgrade of Computer 

Hardware/Software in 

Parliament 
February 2024 July 2024 6 Months 

Limited 

Bidding/Sole 

Source 

NA Fixed Price 

  

4
3

2
2
2
5
0
0
 

6. Upgrade/Replacement of 

Endpoint Security System January 2024 April 2024 4 Months 
Limited 

Bidding 
NA Fixed Price 

3. 09/005/06/A1 

9
5

1
2

1
9

0
0
 

Institutional 

Strengthening of 

Parliament 

1. Continued provision of 

services via Experts to Joint 

Source Committees 
January 2024 

September 

2024 

 

9 months 

 

Limited 

Bidding 
NA 

Standard 

Consultancy 

Agreement 

4. 09/005/06/A005 

8
3
1
1
1
8
0

0
 Televising and 

Broadcasting of 

Parliamentary 

Proceedings 

 

1. Upgrade of Transmission 

Systems to Air Parliament 

Channel Equipment for Free to 

Air 

January 2024 March 2024 3 months Sole Source NA Fixed Price 



Definitions: 

Request for Quotations – A means by which the procuring entity seeks to solicit prices, and basic terms and conditions such as delivery timeframe and payment terms from providers of basic standard goods, simple services or works. 

Sole Source – Only one supplier can provide the goods and/or the services.  

Limited Bidding - The goods, works or services, by reason of their highly complex or specialised nature, are available only from a limited number of suppliers or contractors. 
Single Source - Engaging one Sourced supplier or contractor, even though there are other suppliers or contractors providing that good, work or service. 
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 Development Programme Projects 

No. 
Project 

Number 

U
N

S
P

S
C

 C
o

d
e
 

L
e
v

e
l 

3
 

Project Name Sub-Projects 

Proposed date 

for Issue of 

Bidding 

Documents 

Expected 

Delivery/Co

mpletion 

Date 

Estimated 

Project 

Duration 

(for works 

and services) 

Procurement 

Method/s* 

Standstill 

period (if 

applicabl

e) – No. 

of days 

Contract 

Type 

8
3
1
1
1
8
0
0
 

2. Purchase of UHD 4K 

Streaming Camcorder for 

Broadcasting and Recording 
March 2024 May 2024 3 months 

Limited 

Bidding 
NA Fixed Price 

  

4
3
2
9
0
0
 3. Purchase of Network Attached 

Storage (NAS) for the 

ICT/Broadcast Server Rooms 

 

January 2024 
March 2024 3 months 

Limited 

Bidding 
NA Fixed Price 

  

4
4

1
0

2
9

0
0
 

4. Procurement of a IP-based 

Broadcasting Intercom 

Systems (Comms for the 

Broadcast Control Room and 

Parliament Chambers) 

March 2024 May 2024 3 Months 
Limited 

Bidding 
NA Fixed Price 

5.  

4
3

2
1

1
6

0
0
  

Refurbishment of 

Constituency Offices 

1. Upgrade Computer 

Hardware/Software in 

Constituency Offices 
February 2024 July 2024 6 Months 

Limited 

Bidding/Sole 

Source 

NA Fixed Price 



Definitions: 

Request for Quotations – A means by which the procuring entity seeks to solicit prices, and basic terms and conditions such as delivery timeframe and payment terms from providers of basic standard goods, simple services or works. 

Sole Source – Only one supplier can provide the goods and/or the services.  

Limited Bidding - The goods, works or services, by reason of their highly complex or specialised nature, are available only from a limited number of suppliers or contractors. 
Single Source - Engaging one Sourced supplier or contractor, even though there are other suppliers or contractors providing that good, work or service. 
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 Development Programme Projects 

No. 
Project 

Number 

U
N

S
P

S
C

 C
o

d
e
 

L
e
v

e
l 

3
 

Project Name Sub-Projects 

Proposed date 

for Issue of 

Bidding 

Documents 

Expected 

Delivery/Co

mpletion 

Date 

Estimated 

Project 

Duration 

(for works 

and services) 

Procurement 

Method/s* 

Standstill 

period (if 

applicabl

e) – No. 

of days 

Contract 

Type 

 

7
2
1
5
0
0
 2. Construction, renovation, 

relocation, fencing and repair 

works at various Constituency, 

main and sub Offices 

January 2024 
September  

2024 
12 months 

Limited 

Bidding 
NA Fixed Price 

7
2
1
5
0
0
 

3. Procurement of Office 

Furniture/Equipment March 2024 
September   

2024 
12 months 

Limited 

Bidding 
NA Fixed Price 

 

7
2
1
5
0
0
 4. Purchase of  40 new air 

conditioning units for various 

Constituency Offices 
January  2024 

September 

2024 
9 months 

Limited 

Bidding 
NA Fixed Price 

 

7
2

1
5

0
0
 

5. Installation of chair rails at 20 

Constituency Offices May 2024 
September 

2024 
5 months 

Limited 

Bidding 
NA Fixed Price 

6. 09/005/06/F3 

7
2

1
5

0
0
 

 

 

Restoration of the Red 

House 

1. Maintenance of the Red House 

and Cabildo Building October 2023 
September 

2024 
12 months 

Limited 

Bidding/Sole 

Source 

 

NA 

 

Fixed Price 

7
2
1
5
0
0
 

2. Architectural Consultancy for 

Gift Shop January 2024 March 2024 3 months Sole Source 
 

NA 

 

Fixed Price 



Definitions: 

Request for Quotations – A means by which the procuring entity seeks to solicit prices, and basic terms and conditions such as delivery timeframe and payment terms from providers of basic standard goods, simple services or works. 

Sole Source – Only one supplier can provide the goods and/or the services.  

Limited Bidding - The goods, works or services, by reason of their highly complex or specialised nature, are available only from a limited number of suppliers or contractors. 
Single Source - Engaging one Sourced supplier or contractor, even though there are other suppliers or contractors providing that good, work or service. 
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 Development Programme Projects 

No. 
Project 

Number 

U
N

S
P

S
C

 C
o

d
e
 

L
e
v

e
l 

3
 

Project Name Sub-Projects 

Proposed date 

for Issue of 

Bidding 

Documents 

Expected 

Delivery/Co

mpletion 

Date 

Estimated 

Project 

Duration 

(for works 

and services) 

Procurement 

Method/s* 

Standstill 

period (if 

applicabl

e) – No. 

of days 

Contract 

Type 

7
2
1
5
0
0
 3. Automation of doors within 

the Parliamentary Complex to 

accommodate Persons with 

Disabilities (PWD) 

January 2024 
September 

2024 
3 months 

Limited 

Bidding 
NA Fixed Price 

7
2
1
5
0
0
 4. Installation of Energy Saving 

Devices at the Parliamentary 

Complex 
February 2024 August 2024 6 months 

Limited 

Bidding 

 

NA 

 

Fixed Price 

7
2

1
5
0
0
 

5. Gym Renovation and Upgrade 

Project January 2024 April 2024 3 months 
Limited 

Bidding 
NA Fixed Price 

7
2

1
5

0
0
 6. Refurbishment of the Police 

Dormitory on Level 6, Cabildo 

Building 
December 2023 April 2024 5 months 

Limited 

Bidding/Sole 

Source 

 

NA 

 

Fixed Price 

7
2

1
5

0
0
 

7. Repainting of the Red House 

Project (External) January 2024 
September 

3024 
9 months 

Limited 

Bidding 
NA Fixed Price 



Definitions: 

Request for Quotations – A means by which the procuring entity seeks to solicit prices, and basic terms and conditions such as delivery timeframe and payment terms from providers of basic standard goods, simple services or works. 

Sole Source – Only one supplier can provide the goods and/or the services.  

Limited Bidding - The goods, works or services, by reason of their highly complex or specialised nature, are available only from a limited number of suppliers or contractors. 
Single Source - Engaging one Sourced supplier or contractor, even though there are other suppliers or contractors providing that good, work or service. 
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 Development Programme Projects 

No. 
Project 

Number 

U
N

S
P

S
C

 C
o

d
e
 

L
e
v

e
l 

3
 

Project Name Sub-Projects 

Proposed date 

for Issue of 

Bidding 

Documents 

Expected 

Delivery/Co

mpletion 

Date 

Estimated 

Project 

Duration 

(for works 

and services) 

Procurement 

Method/s* 

Standstill 

period (if 

applicabl

e) – No. 

of days 

Contract 

Type 

7
2
1
5
0
0
 

8. Repainting of Common Areas 

in Cabildo Building March 2024 April 2024 1 month 
Limited 

Bidding 
NA Fixed Price 

7
2
1
5
0
0
 

9. Replacement of Floor Surface 

on Level 3, Cabildo Building July 2024 
September 

2024 
3 months Sole Source 

 

NA 
Fixed Price 

7
2
1
5
0
0
 

10. Outfitting of Custodial Space 

at the Red House January 2024 March 2024 3 months 
Limited 

Bidding 
NA Fixed Price 

7
2

1
5

0
0
 

11. Repainting of Common Areas 

at the Red House (Internal) 
June 

2024 

August 

2024 
3 months 

Limited 

Bidding 
NA Fixed Price 

7
2

1
5

0
0
 12. Procure and Install Winch for 

Rotunda and Chamber 

Chandeliers 
February 2024 July 2024 6 months 

Limited 

Bidding 
NA Fixed Price 

7
2
1
5
0

0
 

13. Cenotaph Restoration Project May 2024 
July 

2024 
3 months 

Limited 

Bidding 
NA Fixed Price 



Definitions: 

Request for Quotations – A means by which the procuring entity seeks to solicit prices, and basic terms and conditions such as delivery timeframe and payment terms from providers of basic standard goods, simple services or works. 

Sole Source – Only one supplier can provide the goods and/or the services.  

Limited Bidding - The goods, works or services, by reason of their highly complex or specialised nature, are available only from a limited number of suppliers or contractors. 
Single Source - Engaging one Sourced supplier or contractor, even though there are other suppliers or contractors providing that good, work or service. 
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 Development Programme Projects 

No. 
Project 

Number 

U
N

S
P

S
C

 C
o

d
e
 

L
e
v

e
l 

3
 

Project Name Sub-Projects 

Proposed date 

for Issue of 

Bidding 

Documents 

Expected 

Delivery/Co

mpletion 

Date 

Estimated 

Project 

Duration 

(for works 

and services) 

Procurement 

Method/s* 

Standstill 

period (if 

applicabl

e) – No. 

of days 

Contract 

Type 

7
2
1
5
0
0
 14. Business Continuity and 

Storage Facility 

Refurbishment Project 

(Chaguaramas) 

February 

2024 

August 

2024 
7 months 

Limited 

Bidding 
NA Fixed Price 

 

 

 

 

 

 

** Given the scope of the Sub-Project, it may be necessary to utilize multiple Procurement methods. 

 



Definitions: 

Request for Quotations – A means by which the procuring entity seeks to solicit prices, and basic terms and conditions such as delivery timeframe and payment terms from providers of basic standard goods, simple services or works. 

Sole Source – Only one supplier can provide the goods and/or the services.  

Limited Bidding - The goods, works or services, by reason of their highly complex or specialised nature, are available only from a limited number of suppliers or contractors. 
Single Source - Engaging one Sourced supplier or contractor, even though there are other suppliers or contractors providing that good, work or service. 
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Recurrent Goods and Services 

No. 
Project 

Number 
U

N
S

P
S

C
 

C
o
d

e 
L

ev
el

 3
 

Project Name Sub-Projects 

Proposed date 

for Issue of 

Bidding 

Documents 

Expected 

Delivery/Completion 

Date 

Estimated 

Project 

Duration 

(for works and 

services) 

Procurement 

Method/s* 

Standstill 

period (if 

applicable) – 

No. of days 

Contract Type 

1. 02/001/03 

5
3
1
0
2
7
0
0
 

Uniforms 

Purchase of all uniforms 

and protective gear 

whenever required as per 

terms and conditions of 

service. 

October 2023 September 2024 NA 

Sole 

Source/Request for 

Quotations 

NA Invoice/Quotations 

2. 02/001/08 

8
0
1
3
1
5
0
0
 

Rent/Lease- office 

Accommodation and 

Storage 

Rental or lease of 

buildings/premises 

housing Government 

offices. Includes Car Park 

facilities. 

October 2023 September 2024 NA Sole Source NA 
Fixed Term 

Contract 

3. 02/001/10 

4
4

1
2

1
6

0
0
 

Office Stationery and 

Supplies 

Consumables used in the 

running of the office. 
October 2023 September 2024 NA 

Request for 

Quotations 
NA Invoice/Quotations 

4. 02/001/11 

4
4

1
2

1
6

0
0
 

Books and Periodicals 

Purchase of books and 

periodicals for reference 

use for MPs and staff etc. 

October 2023 September 2024 NA 

Sole 

Source/Request for 

Quotation 

NA Invoice/Quotations 

5. 02/001/12 

4
8
1

0
1

7
0

0
 

Material and Supplies 

Pantry Supplies for 

Parliamentary Sitting of 

the Houses, Committees 

October 2023 September 2024 NA 
Request for 

Quotations 
NA Invoice/Quotations 



Definitions: 

Request for Quotations – A means by which the procuring entity seeks to solicit prices, and basic terms and conditions such as delivery timeframe and payment terms from providers of basic standard goods, simple services or works. 

Sole Source – Only one supplier can provide the goods and/or the services.  

Limited Bidding - The goods, works or services, by reason of their highly complex or specialised nature, are available only from a limited number of suppliers or contractors. 
Single Source - Engaging one Sourced supplier or contractor, even though there are other suppliers or contractors providing that good, work or service. 
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Recurrent Goods and Services 

No. 
Project 

Number 
U

N
S

P
S

C
 

C
o
d

e 
L

ev
el

 3
 

Project Name Sub-Projects 

Proposed date 

for Issue of 

Bidding 

Documents 

Expected 

Delivery/Completion 

Date 

Estimated 

Project 

Duration 

(for works and 

services) 

Procurement 

Method/s* 

Standstill 

period (if 

applicable) – 

No. of days 

Contract Type 

6. 02/001/13 

7
8
1
8
1
5
0
0
 

Maintenance of 

Vehicles 

Upkeep and general 

maintenance of Official 

Vehicles   

October 2023 September 2024 NA 

Sole 

Source/Request for 

Quotation 

NA Invoice/Quotations 

7. 02/001/15 

4
3
2
1
1
6
0
0
 

Repairs and 

Maintenance of 

(Equipment) 

Repairs to office 

machines, computers and 

other minor equipment. 

October 2023 September 2024 NA 

Sole 

Source/Request for 

Quotation 

NA Invoice/Quotations 

8. 02/001/17 

8
6
1
3
2
0
0
0
 

Training 

In-House and External 

training and workshops, 

Consultants and 

refreshments. 

October 2023 September 2024 NA 

Sole 

Source/Request for 

Quotation 

NA Invoice/Quotations 

9. 02/001/19 

9
0

1
3

1
5

0

0
 Official Entertainment 

Entertainment in an 

Official Capacity 
October 2023 September 2024 NA 

Single 

Source/Request 

for Quotation 

NA Invoice/Quotations 

10. 02/001/21 

7
2

1
0

1
5

0
0
 

Repair and 

Maintenance of 

Building 

Repairs and maintenance 

to Government Building 
October 2023 September 2024 NA 

Request for 

Quotations 
NA Invoice/Quotations 

11. 02/001/23 

8
0
1
2
1
9

0
0
 

Fees 
Payment of various Fees 

and Legal Costs incurred. 
October 2023 September 2024 NA Sole Source NA Invoice/Quotations 



Definitions: 

Request for Quotations – A means by which the procuring entity seeks to solicit prices, and basic terms and conditions such as delivery timeframe and payment terms from providers of basic standard goods, simple services or works. 

Sole Source – Only one supplier can provide the goods and/or the services.  

Limited Bidding - The goods, works or services, by reason of their highly complex or specialised nature, are available only from a limited number of suppliers or contractors. 
Single Source - Engaging one Sourced supplier or contractor, even though there are other suppliers or contractors providing that good, work or service. 
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Recurrent Goods and Services 

No. 
Project 

Number 
U

N
S

P
S

C
 

C
o
d

e 
L

ev
el

 3
 

Project Name Sub-Projects 

Proposed date 

for Issue of 

Bidding 

Documents 

Expected 

Delivery/Completion 

Date 

Estimated 

Project 

Duration 

(for works and 

services) 

Procurement 

Method/s* 

Standstill 

period (if 

applicable) – 

No. of days 

Contract Type 

12. 02/001/27 

9
0
1
2
1
6
0
0
 

Official Overseas 

Travel 

Expenses incurred In 

connection with approved 

officials overseas travel 

October 2023 September 2024 NA 

Sole 

Source/Request for 

Quotations 

NA Invoice/Quotations 

13. 02/001/28 

9
1
1
1
1
5
0
0
 

Other Contractual 

Services 

Maintenance of Contracts, 

Laundering of Uniforms 

and ceremonial gears and 

other unplanned contracts 

October 2023 September 2024 NA 
Single Source/Sole 

Source 
NA Invoice/Quotations 

14. 02/001/37 

7
6
1
1
1
5
0
0
 

Janitorial Services and 

Supplies 

Contractual Janitorial and 

cleaning Services 
October 2023 September 2024 NA Single Source NA 

Fixed Term 

Contract 

15. 02/001/57 

8
0

1
4

1
8

0
0
 

Postage 

 

Cost of all activities 

relative to delivery of 

mail and packages 

including Courier 

Services. 

October 2023 September 2024 NA Sole Source NA Invoice 

16. 02/001/58 

8
5

1
2
1

7
0
0

 

Medical Expenses 

Medical Expenses of all 

eligible Public Officers in 

accordance with their terms 

and conditions of service or 

as agreed to by Cabinet. 

October 2023 September 2024 NA Sole Source NA Invoice  



Definitions: 

Request for Quotations – A means by which the procuring entity seeks to solicit prices, and basic terms and conditions such as delivery timeframe and payment terms from providers of basic standard goods, simple services or works. 

Sole Source – Only one supplier can provide the goods and/or the services.  

Limited Bidding - The goods, works or services, by reason of their highly complex or specialised nature, are available only from a limited number of suppliers or contractors. 
Single Source - Engaging one Sourced supplier or contractor, even though there are other suppliers or contractors providing that good, work or service. 
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Recurrent Goods and Services 

No. 
Project 

Number 
U

N
S

P
S

C
 

C
o
d

e 
L

ev
el

 3
 

Project Name Sub-Projects 

Proposed date 

for Issue of 

Bidding 

Documents 

Expected 

Delivery/Completion 

Date 

Estimated 

Project 

Duration 

(for works and 

services) 

Procurement 

Method/s* 

Standstill 

period (if 

applicable) – 

No. of days 

Contract Type 

17. 02/001/61 

8
4

1
3
1

5
0
0

 

Insurance 

Insurance coverage for 

ICT and other equipment, 

office of the Parliament 

and Constituency 

July 2024 September 2024 NA Sole Source NA Invoice 

18. 02/001/62 

8
0

1
7
1

6
0

0
 

Promotions, Publicity 

and Printing 

Items for the promotion, 

publicity & printing of 

articles 

October 2023 September 2024 NA 

Sole 

Source/Request for 

Quotations 

NA Invoice/Quotations 

19. 02/001/64 

5
6

1
0
1

7
0

0
 

Operations and 

Constituency Offices 

Service Contracts, 

Maintenance of Furniture 

and Equipment 

October 2023 September 2024 NA 

Single 

Source/Request for 

Quotations 

NA Invoice/Quotations 

20. 02/001/66 

6
0

1
2
1

7
0

0
 

Hosting of 

Conferences, Seminars 

and Other Functions 

Supplies for Seminars, 

Conferences and local 

functions 

October 2023 September 2024 NA Single Source NA Invoice/Quotations 

21. 02/001/96 

7
8

1
8
1

7
0
0
 

Fuel and Lubricants 

Purchase of Fuel and 

Lubricants for the 

operation and 

maintenance of 

Government vehicles 

October 2023 September 2024 NA Sole Source NA Invoice/Quotations 

22. 02/001/97 

8
0

1
6
1

8
0
0
 

Expenses of the Office 

of the Leader of the 

Opposition 

Expenses and Associated 

costs of the Office of the 

Leader of the Opposition 

excluding minor 

equipment purchases 

October 2023 September 2024 NA 

Sole 

Source/Request for 

Quotations 

NA Invoice/Quotations 



Definitions: 

Request for Quotations – A means by which the procuring entity seeks to solicit prices, and basic terms and conditions such as delivery timeframe and payment terms from providers of basic standard goods, simple services or works. 

Sole Source – Only one supplier can provide the goods and/or the services.  

Limited Bidding - The goods, works or services, by reason of their highly complex or specialised nature, are available only from a limited number of suppliers or contractors. 
Single Source - Engaging one Sourced supplier or contractor, even though there are other suppliers or contractors providing that good, work or service. 
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Recurrent Goods and Services 

No. 
Project 

Number 
U

N
S

P
S

C
 

C
o
d

e 
L

ev
el

 3
 

Project Name Sub-Projects 

Proposed date 

for Issue of 

Bidding 

Documents 

Expected 

Delivery/Completion 

Date 

Estimated 

Project 

Duration 

(for works and 

services) 

Procurement 

Method/s* 

Standstill 

period (if 

applicable) – 

No. of days 

Contract Type 

23. 03/001/02 

8
0
1
6
1
8

0
0

 Other Minor 

Equipment 

Other minor equipment 

necessary for proper 

functioning of the Office 

January 2024 September 2024 NA 
Request for 

Quotations 
NA Invoice/Quotations 

24. 03/001/03 

5
6
1
0
1
7
0
0
 

Furniture and 

Furnishing 

Purchases of Chairs, 

Desks,  

Tables, Cabinets Suites, 

Beds, Shelving, 

Partitioning etc. 

January 2024 September 2024 NA 
Request for 

Quotations 
NA Invoice/Quotations 

25. 03/001/04 

8
0
1
6
1
8

0
0

 Office Equipment 

Office Equipment 

necessary for the 

functioning of the Office. 

October 2023 September 2024 NA 
Request for 

Quotations 
NA Invoice/Quotations 

 

 

 



Definitions: 

Request for Quotations – A means by which the procuring entity seeks to solicit prices, and basic terms and conditions such as delivery timeframe and payment terms from providers of basic standard goods, simple services or works. 

Sole Source – Only one supplier can provide the goods and/or the services.  

Limited Bidding - The goods, works or services, by reason of their highly complex or specialised nature, are available only from a limited number of suppliers or contractors. 
Single Source - Engaging one Sourced supplier or contractor, even though there are other suppliers or contractors providing that good, work or service. 
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Part II 

Office of the Ombudsman 
 

ANNUAL SCHEDULE OF PLANNED PROCUREMENT ACTIVITIES 

Fiscal 2023/2024  

 

 

 

 

 



Definitions: 

Request for Quotations – A means by which the procuring entity seeks to solicit prices, and basic terms and conditions such as delivery timeframe and payment terms from providers of basic standard goods, simple services or works. 

Sole Source – Only one supplier can provide the goods and/or the services.  

Limited Bidding - The goods, works or services, by reason of their highly complex or specialised nature, are available only from a limited number of suppliers or contractors. 
Single Source - Engaging one Sourced supplier or contractor, even though there are other suppliers or contractors providing that good, work or service. 
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Office of the Ombudsman 

Recurrent Goods and Services 

No. 
Project 
Number 

U
N

S
P

S
C

 C
o

d
e

 
L

e
v

e
l 

3
 

Project Name Sub-Projects 

Proposed 
date for 
Issue of 
Bidding 

Documents 

Expected 
Delivery/Completion 

Date 

Estimated 
Project 

Duration 
(for 

works 
and 

services) 

Procurement 
Method/s* 

Standstill 
period (if 

applicable) 
– No. of 

days 

Contract Type 

1. 02/002/03 

5
3
1
0
2
7
0
0
 

Uniforms Uniforms October 

2023 
September 2024 NA 

Sole 

Source/Request 

for Quotations 

NA Invoice/Quotations 

2. 02/002/08 

8
0
1
3
1
5
0
0
 

Rent/ Lease – 

Office 

Accommodation 

and Storage 

Estimated cost of: 

1. Renting office spaces for regional 

offices. 

2.  Reserved parking in Port of Spain 

October 

2023 
September 2024 NA Sole Source NA Invoice/Quotations 

3. 02/002/10 

4
4

1
2

1
6

0
0
 

Office Stationery 

and Supplies 

To purchase office stationery and 

supplies, cleaning materials and toiletries. 

October 

2023 
September 2024 NA 

Sole 

Source/Request 

for Quotations 

NA Invoice/Quotations 

4. 02/002/11 

4
4

1
2

1
6

0
0
 

Books and 

Periodicals 

Purchase of resources and reading 

material. 

October 

2023 
September 2024 NA 

Sole 

Source/Request 

for Quotations 

NA Invoice/Quotations 



Definitions: 

Request for Quotations – A means by which the procuring entity seeks to solicit prices, and basic terms and conditions such as delivery timeframe and payment terms from providers of basic standard goods, simple services or works. 

Sole Source – Only one supplier can provide the goods and/or the services.  

Limited Bidding - The goods, works or services, by reason of their highly complex or specialised nature, are available only from a limited number of suppliers or contractors. 
Single Source - Engaging one Sourced supplier or contractor, even though there are other suppliers or contractors providing that good, work or service. 
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Office of the Ombudsman 

Recurrent Goods and Services 

No. 
Project 
Number 

U
N

S
P

S
C

 C
o

d
e

 
L

e
v

e
l 

3
 

Project Name Sub-Projects 

Proposed 
date for 
Issue of 
Bidding 

Documents 

Expected 
Delivery/Completion 

Date 

Estimated 
Project 

Duration 
(for 

works 
and 

services) 

Procurement 
Method/s* 

Standstill 
period (if 

applicable) 
– No. of 

days 

Contract Type 

5. 02/002/12 

4
4
1
2
1
6
0
0
 

Material and 

Supplies 

Purchase of: file jackets, envelopes, rubber 

stamps, photocopying paper, ink cartridges 

& toners to be used in the course of 

Ombudsman’s investigations at Port of 

Spain, Tobago and San Fernando Offices. 

October 

2023 
September 2024 NA 

Request for 

Quotations 
NA Invoice/Quotations 

6. 02/002/13 

7
8

1
8

1
5
0
0
 

Maintenance of 

Vehicles 

Purchase of tyres and general maintenance 

of three (3) official vehicles 

October 

2023 
September 2024 NA 

Single 

Source/Request 

for Quotations 

NA Invoice/Quotations 

7. 02/002/15 

8
1

1
1

2
6

0
0
 Repairs and 

Maintenance of 

(Equipment) 

Repairs and Maintenance of office 

equipment – Fax Machines, Computers, 

Printers, Photocopiers 

October 

2023 
September 2024 NA 

Sole 

Source/Request 

for Quotations 

NA Invoice/Quotations 

8. 02/002/17 

8
6
1
0
1

8
0

0
 

Training Training for staff October 

2023 
September 2024 NA 

Sole 

Source/Request 

for Quotations 

NA Invoice/Quotations 



Definitions: 

Request for Quotations – A means by which the procuring entity seeks to solicit prices, and basic terms and conditions such as delivery timeframe and payment terms from providers of basic standard goods, simple services or works. 

Sole Source – Only one supplier can provide the goods and/or the services.  

Limited Bidding - The goods, works or services, by reason of their highly complex or specialised nature, are available only from a limited number of suppliers or contractors. 
Single Source - Engaging one Sourced supplier or contractor, even though there are other suppliers or contractors providing that good, work or service. 
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Office of the Ombudsman 

Recurrent Goods and Services 

No. 
Project 
Number 

U
N

S
P

S
C

 C
o

d
e

 
L

e
v

e
l 

3
 

Project Name Sub-Projects 

Proposed 
date for 
Issue of 
Bidding 

Documents 

Expected 
Delivery/Completion 

Date 

Estimated 
Project 

Duration 
(for 

works 
and 

services) 

Procurement 
Method/s* 

Standstill 
period (if 

applicable) 
– No. of 

days 

Contract Type 

9. 02/002/19 

9
0
1
3
1
5
0
0
 

Official 

Entertainment 

To cover cost of hospitability expenses and 

the hosting of social events by the 

Ombudsman and Executive Officer 

October 

2023 
September 2024 NA 

Single 

Source/Request 

for Quotations 

NA Invoice/Quotations 

10. 02/002/21 

7
2

1
0
1
5
0
0
 Repairs and 

Maintenance 

(Buildings) 

Estimated expenditure related to the cost 

of repair and maintenance to all three (3) 

offices. 

October 

2023 
September 2024 NA 

Sole 

Source/Request 

for Quotations 

NA Invoice/Quotations 

11. 02/002/23 

8
0

1
2

1
9

0
0
 

Fees 
Estimated expenditure related to the cost 

of Annual professional fees 

October 

2023 
September 2024 NA Sole Source NA Invoice/Quotations 

12. 02/002/27 

9
0

1
2

1
6

0
0
 

Official Overseas 

Travel 

Provision made for ad hoc regional and 

international conferences and workshops 

that may be held within financial year. 

October 

2023 
September 2024 NA 

Sole 

Source/Request 

for Quotations 

NA Invoice/Quotations 



Definitions: 

Request for Quotations – A means by which the procuring entity seeks to solicit prices, and basic terms and conditions such as delivery timeframe and payment terms from providers of basic standard goods, simple services or works. 

Sole Source – Only one supplier can provide the goods and/or the services.  

Limited Bidding - The goods, works or services, by reason of their highly complex or specialised nature, are available only from a limited number of suppliers or contractors. 
Single Source - Engaging one Sourced supplier or contractor, even though there are other suppliers or contractors providing that good, work or service. 
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Office of the Ombudsman 

Recurrent Goods and Services 

No. 
Project 
Number 

U
N

S
P

S
C

 C
o

d
e

 
L

e
v

e
l 

3
 

Project Name Sub-Projects 

Proposed 
date for 
Issue of 
Bidding 

Documents 

Expected 
Delivery/Completion 

Date 

Estimated 
Project 

Duration 
(for 

works 
and 

services) 

Procurement 
Method/s* 

Standstill 
period (if 

applicable) 
– No. of 

days 

Contract Type 

13. 02/002/28 

8
0
1
2
1
9
0
0
 

Other Contracted 

Services 

Estimated expenditure related to the cost 

of: Consultancy services and legal advice, 

Professional services rendered by Fitness 

Instructors at Port of Spain, Cable TV 

Services at all three (3) offices and 

Internet connectivity. 

October 

2023 
September 2024 NA 

Single 

Source/Sole 

Source/ Request 

for Quotations 

NA Invoice/Quotations 

14. 02/002/37 

7
6

1
1

1
5

0
0
 

Janitorial Services 

and Supplies 

Estimated cost of Janitorial Services for 

all offices inclusive of removal of sanitary 

bins, sanitizing against exposure to 

COVID-19 virus. 

October 

2023 
September 2024 NA 

Request for 

Quotations 
NA 

Fixed Term 

Contract 

15. 02/002/43 

9
2
1

2
1

7
0

0
 

Security services 
Provision of Security Services for 

Trinidad and Tobago offices 

October 

2023 
September 2024 NA Single Source NA 

Fixed Term 

Contract 



Definitions: 

Request for Quotations – A means by which the procuring entity seeks to solicit prices, and basic terms and conditions such as delivery timeframe and payment terms from providers of basic standard goods, simple services or works. 

Sole Source – Only one supplier can provide the goods and/or the services.  

Limited Bidding - The goods, works or services, by reason of their highly complex or specialised nature, are available only from a limited number of suppliers or contractors. 
Single Source - Engaging one Sourced supplier or contractor, even though there are other suppliers or contractors providing that good, work or service. 
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Office of the Ombudsman 

Recurrent Goods and Services 

No. 
Project 
Number 

U
N

S
P

S
C

 C
o

d
e

 
L

e
v

e
l 

3
 

Project Name Sub-Projects 

Proposed 
date for 
Issue of 
Bidding 

Documents 

Expected 
Delivery/Completion 

Date 

Estimated 
Project 

Duration 
(for 

works 
and 

services) 

Procurement 
Method/s* 

Standstill 
period (if 

applicable) 
– No. of 

days 

Contract Type 

16. 02/002/57 

8
0
1
4
1
8
0
0
 

Postage 

To cover cost of postage locally and 

internationally for both Trinidad and 

Tobago offices. 

October 

2023 
September 2024 NA Sole Source NA Invoice/Quotations 

17. 02/002/58 

8
5
1
2
1
7
0
0
 

Medical Expenses 
Estimated cost of medical expenses 

incurred by the Ombudsman 

October 

2023 
September 2024 NA Sole Source NA Invoice/Quotations 

18. 02/002/62 

8
0

1
7

1
6

0
0
 Promotions, 

Publicity and 

Printing 

Printing of brochures, Advertisements and 

other promotional items. Radio 

broadcasting 

October 

2023 
September 2024 NA 

Sole 

Source/Request 

for Quotations 

NA Invoice/Quotations 

19. 02/002/66 

6
0
1
2

1
7

0
0
 

Hosting of Confer-

ences, Seminars 

and Other Func-

tions 

Estimated expenditure related to the 

hosting of functions and commemorative 

events at the Office of the Ombudsman. 

October 

2023 
September 2024 NA 

Sole 

Source/Request 

for Quotations 

NA Invoice/Quotations 



Definitions: 

Request for Quotations – A means by which the procuring entity seeks to solicit prices, and basic terms and conditions such as delivery timeframe and payment terms from providers of basic standard goods, simple services or works. 

Sole Source – Only one supplier can provide the goods and/or the services.  

Limited Bidding - The goods, works or services, by reason of their highly complex or specialised nature, are available only from a limited number of suppliers or contractors. 
Single Source - Engaging one Sourced supplier or contractor, even though there are other suppliers or contractors providing that good, work or service. 
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Office of the Ombudsman 

Recurrent Goods and Services 

No. 
Project 
Number 

U
N

S
P

S
C

 C
o

d
e

 
L

e
v

e
l 

3
 

Project Name Sub-Projects 

Proposed 
date for 
Issue of 
Bidding 

Documents 

Expected 
Delivery/Completion 

Date 

Estimated 
Project 

Duration 
(for 

works 
and 

services) 

Procurement 
Method/s* 

Standstill 
period (if 

applicable) 
– No. of 

days 

Contract Type 

20. 02/002/96 

7
8
1
8
1
7
0
0
 

Fuel and Lubricants 
To cover cost of bills for fuel & lubricants 

for three (3) official vehicles 

October 

2023 
September 2024 NA Sole Source NA Invoice/Quotations 

21. 03/002/02 

4
4
1
2
1
6
0
0
 

Office Equipment 

Estimated expenditure related to the cost 

of replacing and upgrading of office 

equipment as indicated by the ICT unit of 

the Office of the Ombudsman. 

October 

2023 
September 2024 NA 

Sole 

Source/Request 

for Quotations 

NA Invoice/Quotations 

22. 03/002/03 

5
6

1
0

1
7

0
0
 Furniture and 

Furnishing 

 

Estimated expenditure related to the cost 

of acquiring new and replacing broken 

furniture at all three (3) offices. 

October 

2023 
September 2024 NA 

Request for 

Quotations 
NA Invoice/Quotations 

23. 03/002/04 

4
8
1
0

1
7

0
0
 

Other Minor 

Equipment 

Estimated expenditure related to the cost 

of replacing small kitchen appliances and 

acquiring other minor office equipment 

when required. 

October 

2023 
September 2024 NA 

Request for 

Quotations 
NA Invoice/Quotations 

 


