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ATTACHMENT I 

Ministry of Energy and Energy Industries - Financial Year 2016 

Contract Management Division 

Office/Range No. of Positions No. of positions 
Filled 

No. of vacant 
offices ( with 
bodies) Acting 

 Vacant 
Offices 
 
(without 
bodies) 

Persons engaged 
as Service 
Providers/OJT to 
filled the Gap 

Senior Petroleum 
Engineer (Range 63) 

 
2 

 
1 

 
  1 

 
0 

 
0 

Petroleum Engineer I/II 
(Range 53/58) 

 
11 

 
9 

 
0 

 
2 

 Services 
Providers - 
2  (Petroleum 
Engineers)  
3 (Petroleum 
Operations 
Engineers) 

  
Senior Geologist (Range 
63) 

 
2 
 

 
2 

 
0 

 
0 

 
0 

 
Geologist I/II (Range 
53/59) 

 
7 

 
3 

 
0 

 
4 

Service Providers- 
4 (Geologist) 

 
Geophysicist I/II (Range 
53/59) 

 
1 

 
1 

 
0 

 
0 

Service Providers- 
2 ( Geophysicists) 

 
Petroleum Engineering 
Assistant III(Range 34F) 

 
2 
 

 
2 

 
0 
 

 
0 

 
0 

 
Petroleum Engineering 
Assistant II (Range 29C) 

  
7 

 
6 

  
1 

 
0 

 
0 

 
Petroleum Engineering 
Assistant I(Range 23) 

 
12 

 
0 

 
6 

 
6 

 
0 
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Resource Management Division 

Office/Range No. of 
Positions 

No. of positions 
Filled 

No. of vacant 
offices ( with 
bodies) Acting 

 Vacant 
Offices 
(without 
bodies) 

Persons engaged 
as Service 
Providers/OJT to 
filled the Gap 

Senior Petroleum 
Engineer (Range 63) 

 
2 

 
2 

 
 0 

 
0 

 
0 

Petroleum Engineer I/II 
(Range 53/58) 

 
2 

 
2 

 
0 

 
0 

OJT 
1 (Petroleum 
Engineer) 

Chemical Engineer I/II 
(Range 53/59)) 

 
1 

 
0 

 
0 

 
1 

 
 

Senior Geologist (Range 
63) 

 
1 

 
0 

 
1 

 
0 

 
0 

Geologist Assistant 
(Range 29) 

 
2 

 
0 

 
1 

 
1 

 
0 

Geologist I/II (Range 
53/59) 

 
1 

 
1 

 
0 

 
0 

Service Provider- 1 
(Exploration 
Geologist) 

Senior Geophysicist 
(Range 63) 

 
2 

 
2 

 
0 

 
0 

 
0 

 Geophysicist I/II (Range 
53/59) 

 
3 

 
1 

 
0 

 
2 

Service Provider-  
1 (Geoscientist) 

Mechanical Engineer II 
(Range 59D) 

 
1 

 
0 

 
0 

 
0 

 
0 

Mechanical Engineer I 
(Range 53) 

 
1 

 
0 

 
0 

 
0 

 
0 

 Petroleum Chemist 
 ( Range 53) 

 
1 

 
0 

 
0 

 
0 

 
0 

 
Draughtsman III (34G) 

 
1 

 
1 

 
0 

 
0 

 
0 

 
Draughtsman II  (30F) 

 
2 

 
2 

 
0 

 
0 

 
0 

 
Draughtsman I  (27A) 

 
2 

 
0 

 
0 

 
2 

  Service Providers- 
3 (GIS  Analyst) and 
1 (GIS Assistant) 

 
 

     

 
 

     

 

Other Service Providers – Research Assistant & Senior Energy Data Officer 
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LNG &Gas Exports Division 

Office/Range No. of 
Positions 

No. of positions 
Filled 

No. of vacant 
offices ( with 
bodies) Acting 

 Vacant 
Offices 
 
(without 
bodies) 

Persons engaged 
as Service 
Providers/OJT to 
filled the Gap 

Chief Technical Officer 
(Range 68) 

 
1 

 
0 

 
0 

 
1 

 
0 

Senior Petroleum 
Engineer (Range 63) 

 
1 

 
1 

 
  0 

 
0 

 
0 

Petroleum Engineer I/II 
(Range 53/58) 

 
4 

 
3 

 
0 

 
1 

Service Providers 
4  (Petroleum 
Engineers) 

Senior Chemical 
Engineer (Range 63) 

 
2 

 
2 

 
0 

 
0 

 
0 

Chemical Engineer I/II 
(Range 52/59)) 

 
1 

 
1 

 
0 

 
0 

 Service Providers 
4 (Chemical 
Engineers) 

Mechanical Engineer II 
(Range 59D) 

 
1 

 
0 

 
0 

 
0 

 
0 

Mechanical Engineer I 
(Range 53) 

 
1 

 
0 

 
0 

 
0 

 
0 

 

Service Providers –  1 Value Chain Analyst ;  1 Petroleum Economics modeler;  1 LNG and GAS  Adviser & 1 

Assistant to Senior Energy Analyst 

 

Downstream and Retail marketing 

Office/Range No. of 
Positions 

No. of positions 
Filled 

No. of vacant 
offices ( with 
bodies) Acting 

 Vacant 
Offices 
(without 
bodies) 

Persons engaged 
as Service 
Providers/OJT to 
filled the Gap 

Senior Chemical 
Engineer (Range 63) 

 
1 

 
1 

 
0 

 
0 

 
0 
 

Chemical Engineer I/II 
(Range 53/59) 

  
4 

 
2 

 
0 

 
2 

Service providers 
2 (Chemical 
Engineers) 

Revenue  Officer II 
(Range 34) 

 
3 

 
2 

 
0 

 
1 

 
0 

 
Planning II ( Range 53 E) 

 
1 

 
1 

 
0 

 
0 

 
0 

 

Service Providers – 5 Value Chain Analyst 
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Petroleum Asset Monitoring and Measurement Unit (South Office) 

Office/Range No. of 
Positions 

No. of positions 
Filled 

No. of vacant 
offices ( with 
bodies) Acting 

 Vacant Offices 
 
(without 
bodies) 

Persons engaged 
as Service 
Providers/OJT to 
filled the Gap 

Senior Petroleum 
Engineer (Range 63) 

 
1 

 
1 

 
0 

 
0 

 
0 

Senior Chemical 
Engineer (Range 63) 

 
1 

 
0 

 
1 

 
0 

 
0 

Chief Mechanical 
Engineer 

 
1 

 
0 

 
1 

 
1 

 
0 

Mechanical Engineer II 
(Range 59D) 

 
1 

 
0 

 
1 

 
0 

 
0 
 

Mechanical Engineer I 
(Range 53) 

 
1 

 
1 

 
0 

 
0 

Service Providers- 
3 (Mechanical 
Engineer);  1 (OJT) 

Petroleum Engineer I/II 
(Range 53/58) 

 
2 

 
0 

 
0 

 
0 

 
0 

Petroleum Inspector III 
(Range 48F) 

 
2 

 
1 

 
1 

 
0 

 
0 

Petroleum Inspector II 
(Range 44G) 

 
7 

 
3 

 
4 

 
0 

 
0 

Petroleum Inspector I  
(Range 40) 

 
21 

 
13 

 
0 

 
8 

  Services Provider 
-1 (Petroleum 
Inspector) 

 

 Service Providers – 2 Chemical Engineers; 1 Management Engineer; 1 Data Officer; 1 Senior Environmental 

Analyst ; 6 Environmental Analyst; 1Administrative Assistant 
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Minerals Division 

Office/Range No. of 
Positions 

No. of positions 
Filled 

No. of vacant 
offices ( with 
bodies) Acting 

 Vacant 
Offices 
(without 
bodies) 

Persons engaged 
as Service 
Providers/OJT to 
filled the Gap 

Director of Minerals 
(Range 68) 

 
1 

 
1 

 
0 

 
0 

 
0 

  
Senior Geologist (Range 
63) 

 
1 

 
0 

 
1 

 
0 

 
0 
 

Geologist I/II 6 1 0 5 10 Quarry 
Management 
Officers  (on 
Contract) 

Geologist Assistant 
(Range  29) 

 
2 

 
1 

 
1 

 
0 

 
0 

Mining Survey 
Technician (Range 34) 

 
2 

 
2 

 
0 

 
0 

 
0 

Geoscience Surveyor I/II 
(Range 53) 

 
1 

 
0 

 
0 

 
0 

 
0 

Mining Inspector (Range 
40) 

 
3 

 
1 

 
0 

 
0 

 
0 

 

Service Provider - 1 Auditing Assistant 

 

Commercial Evaluation Division 

 

Office/Range No. of 
Positions 

No. of positions 
Filled 

No. of vacant 
offices ( with 
bodies) Acting 

 Vacant 
Offices 
(without 
bodies) 

Persons engaged 
as Service 
Providers/OJT to 
filled the Gap 

Senior Business Analyst 
(Range 63) 

 
1 

 
1 

 
0 

 
0 

 
0 

      

 

 Service Providers – 1 Consultant; 6 Commercial Energy Analyst   
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Energy Research and Planning Division 

Office/Range No. of 
Positions 

No. of positions 
Filled 

No. of vacant 
offices ( with 
bodies) Acting 

 Vacant 
Offices 
(without 
bodies) 

Persons engaged 
as Service 
Providers/OJT to 
filled the Gap 

Senior Energy Analyst 
(Range 66) 

 
3 

 
2 

 
1 

 
0 

 
0 

Petroleum Engineer I/II 
(Range 63) 

 
1 

 
0 

 
0 

 
1 

 
0 

Senior Planning Officer 
(Range 60) 

 
4 

 
1 

 
3 

 
0 

 
0 

Planning Officer II 
(Range 53E) 

 
4 

 
3 

 
1 
 

 
0 

Service Provider- 
1(Research Officer) 
 

Planning Officer I (Range 
46) 

 
5 

 
4 

 
0 

 
1 

 Service Provider- 2 
(Research 
Assistant) 

Petroleum Accountant 
(Range 61) 

 
1 

 
0 

 
0 

 
1 

 
0 

Petroleum Engineering 
Assistant II (Range 29C) 

 
2 

 
2 

 
0 

 
0 

 1 assigned to 
General 
Administration 

Petroleum Engineering 
Assistant I (Range 23) 

 
1 

 
0 

 
1 

 
0 

 
0 

 

 

Service Providers – 2 Sustainable Analyst; 1 Renewable Energy Research Specialist; 2 Administrative 

Operational &Technical Support; 1 Head PLCC Secretariat, 1 Sustainable Energy Assistant   
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Accounting Unit 

Office/Range No. of 
Positions 

No. of positions 
Filled 

No. of vacant 
offices ( with 
bodies) Acting 

 Vacant 
Offices 
(without 
bodies) 

Persons engaged 
as Service 
Providers/OJT to 
filled the Gap 

Accountant II (Range 
35G) 

 
1 

 
0 

 
1 

 
0 

 
0 

 Accountant I (Range 
31C) 

 
1 

 
0 

 
1 

 
0 

 
0 

 Accounting Assistant 
(Range 25E) 

 
6 

 
3 

 
3 

 
0 

Service Provider - 
2 (Accounting 
Assistant) 1 
(Accounting 
Analyst) 

  
 Clerk II (Range 20C) 

 
2 

 
1 

 
1 

 
0 

 
0 

  
Clerk I (range 14) 

 
2 

 
1 

 
1 

 
0 

 
0 

  
Clerk Typist I (Range 13) 

 
1 

 
0 

 
1 

 
0 

 
0 

 

Human Resources Services 

Office/Range No. of 
Positions 

No. of positions 
Filled 

No. of vacant 
offices ( with 
bodies) Acting 

 Vacant 
Offices 
(without 
bodies) 

Persons engaged 
as Service 
Providers/OJT to 
filled the Gap 

Director, Human 
Resource Services 
(Range 67)  

 
1 

 
0 

 
0 

 
0 

 
0 

 
Senior Human Resource 
Officer (Range 63) 

 
1 

 
1 

 
0 

 
0 

 
0 

 
Human Resource Officer 
III (58E) 

 
1 

 
1 

 
0 

 
0 

 
0 

 Human Resource II 
(Range 53E) 

 
2 

 
0 

 
2 

 
0 

 
0 

 Human Resource 
Officer I (Range 46) 

 
2 

 
0 

 
2 

 
0 

 
 

Clerk Stenographer III 
(Range 26C) 

 
1 

 
0 

 
0 

 
0 

Service Provider  
1 ( Administrative 
Support) 2 
OJT(Filing Clerk) 

  
Clerk III (Range 24E) 

 
1 

 
0 

 
1 

 
0 

 

 
Clerk II (Range 20C) 

 
2 

 
0 

 
2 

 
0 

   
1 OJT (Human 
Resource Assistant) 

  
Clerk I (Range 14) 

1 1 0 0  
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Service Providers – 1 P&L Officer; 1 Human Resource Assistant; 1 Auditor 

 

General Administration 

Office/Range No. of 
Positions 

No. of positions 
Filled 

No. of vacant 
offices ( with 
bodies) Acting 

 Vacant 
Offices 
(without 
bodies) 

Persons engaged 
as Service 
Providers/OJT to 
filled the Gap 

 
Administrative Officer V 
(Range 61) 

 
1 

 
0 

 
1 

 
0 

 
0 

 
Administrative Officer II 
(Range 46D) 

 
2 

 
1 

 
1 

 
0 

 
0 

  
Administrative Assistant 
(Range 35F) 

 
1 

 
1 

 
0 

 
0 

 Service Provider- 1 
Administrative 
Assistant 

 Records Manager I 
(Range 35F) 

 
1 

 
0 

 
0 

 
1 

 
0 

 
 Clerk IV (Range 30C)  

 
2 

 
0 

 
2 

 
0 

 1 assigned to 
south Office 
 

 
 Clerk III (Range 24E) 

 
1 

 
1 

 
0 

 
0 

 Assigned to south 
 

 
Clerk II (Range 20C) 

 
3 

 
1 

 
2 

 
0 

 1 assigned to 
south 

  
Clerk I (Range 14) 

 
6 

 
4 

 
2 

 
0 

 1 assigned to 
south  
1 OJT  -Filing Clerk 

 Executive Secretary 
(Range35F) 

 
1 

 
1 

 
0 

 
0 

 Assigned to 
Minister 
Secretariat 

Clerk Stenographer IV 
(Range 30E) 

 
1 

 
1 

 
0 

 
0 

 Assigned to PS 
Secretariat 

 
Clerk Stenographer III 

 
4 

 
0 

 
1 

 
3 

 1assigned to South 
Office 
2 assigned to ERPD 

 
Clerk Stenographer I/II  
(Range 15/20) 

 
 
11 

 
 
3 

 
 
 7 Clerk Typist I 

 
 
1 

1 assigned to South 
Office  
Service Provider – 
Secretarial Support 
South Office 

Clerk Typist II (Range 
19C)_ 

 
2 

 
2 

 
0 

 
0 

 
0 

  
Clerk Typist I (Range 13) 

 
11       

 
4 

 
7 

 
0 

 
0 

 
 Maid II (Range 6) 

 
1 

 
1 

 
0 

 
0 

 
0 

  
Maid I ( Range 4) 

 
1 

 
1 

 
0 

 
0 

Service Provider-  
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Office/Range No. of 
Positions 

No. of positions 
Filled 

No. of vacant 
offices ( with 
bodies) Acting 

 Vacant 
Offices 
(without 
bodies) 

Persons engaged 
as Service 
Providers/OJT to 
filled the Gap 

2  (Maids ) 1 
assigned to South 
Office 

Messenger II (Range 
14D) 

 
2 

 
2 

 
0 

 
0 

 
0 

  
Messenger I (Range 9) 

 
3 

 
2 

 
1 

 
0 

 
0 

 Motor Vehicle Driver 
(Range 17) 

 
2 

 
2 

 
0 

 
0 

 1 assigned to 
South Office 
 
Service Providers –  
3 Drivers 

 
 Estate Constable 
(Range 20C) 

 
2 

 
1 

 
0 

 
1 

 
0 

 
Telephone 
Operator/Receptionist 
(Range 13) 

 
3 

 
1 

 
2 

 
0 

 
  Service Providers- 
3 (Receptionist) 1 
assigned to South 
Office 

 

Service Providers -  3 Handyman – 1 assigned to south Office 

 

Legal Unit 

 

Office/Range No. of 
Positions 

No. of positions 
Filled 

No. of vacant 
offices ( with 
bodies) Acting 

 Vacant 
Offices 
(without 
bodies) 

Persons engaged 
as Service 
Providers/OJT to 
filled the Gap 

  
 Senior State Counsel 

 
3 

 
3 

 
0 

 
0 

 

 
State Counsel III 

 
1 

 
0 

 
0 

 
0 

 

 
State Counsel II 

 
1 

 
1 

 
0 

 
0 

 

 
 Clerk Stenographer I/II 
(Range 15/20) 

 
1 

 
0 

 
1 (Clerk Typist) 

 
0 

 
 

 

 Service Providers -  2  Legal Officers  1 OJT Legal Assistant 

 

 



ATTACNMENT II 

1 
 

MINISTRY OF ENERGY AND ENERGY INDUSTRIES 

 

 

DATABASE: TRAINING WORKSHOPS 2016/2017 

 

NO NAME HOST 
 

DATE 

PARTICIPANTS BY 

DEPARTMENT  

1.  

 

Monitoring and Evaluation in the Public 

Sector 

University of the West Indies 

 

01/09/2016 

    

1. Energy Research & 

Planning  

2. 

ICATT/ACCA Annual Seminar on 

International Reporting Standards and 

Auditing Standards  

 

 

ICATT/ACCA 

 

12-13/09/16 

1. PSC Audit   

3. Risk Based Auditing  

Ministry of Public Administration and 

Communications 

 

12-14/09/16 

1. Internal Audit 

4. Strategic Communication 

Ministry of Public Administration and 

Communications 

 

20-22/09/16 

1. Communications  

     5. 
Auditor in Charge- Tools and Techniques 

(AIC) 

Arthur Lok Jack Graduate School of 

Business 

 

 

19-22/09/16 1. Internal Audit 

      6. Effective Working Papers  

Arthur Lok Jack Graduate School of 

Business 

 

 

22/09/16 1. Internal Audit 

7. 

 

Service Improvement 

 

 

Ministry of Public Administration and 

Communications 

 

 

04-06/10/16 
1. Registry   
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NO NAME HOST 
 

DATE 

PARTICIPANTS BY 

DEPARTMENT  

8. 

ICATT’s Annual International Financial 

+ Accounting Conference 

 

ICATT 

 

05-06/10/16 
 

1. PSC Audit  

9. 

Incident Command System (ICS) 

Training  

 

BPTT 

10-11/10/16 
1. Communications  

 

10. Operation Mydas 
BPTT  

 

12-13/10/16 1. Communications  

 

11. MOOC (Massive Open Online Course)  www.petroskills.com 

N/A All technical staff of the 

Ministry  

 

12. 

Tropical Further Offshore Emergency 

Training 

 

Falck Safety Services Limited 

 

31/10/16 

1. Petroleum Asset 

Monitoring & 

Measurement  

 

13. On-Site Community Trading Workshop 
The National Gas Company of Trinidad & 

Tobago Limited  

 

 

01-02/11/16 

1. Commercial 

Evaluation  

2. LNG & Gas  

 

14. Designing Orientation Programmes 

Public Service Academy 

Min. of Public Adm. & Communications 

 

02 – 04/11/16 

1. Human Resource  

15. Health Care Screening (North Office) North West Regional Health Authority 

 

08/11/16 

All members of staff 
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NO NAME HOST 
 

DATE 

PARTICIPANTS BY 

DEPARTMENT  

16. 
AMCHAM T&T’s 20th Annual HSSE 

Conference & Exhibition 
AMCHAM Trinidad & Tobago 

 

 

 

08-09/11/16 

1. Petroleum Asset 

Monitoring & 

Measurement  

2. LNG & Gas Exports  

3. Downstream & Retail 

Marketing  

4. Contract 

Management  

5. Minerals  

 

17. 
IBFD-International Taxation and 

Transfer Pricing 

ICATT 

 

 

 

08-10/11/16 

1. Commercial 

Evaluation  

 

18. Ethnical Issues in the Public Service  

Public Service Academy 

Min. of Public Adm. & Communications 

 

10-11/01/17 

1. PSC Audit   

19. Applying GIS in Your Job U.W.I. 

16/11/16 1. GIS  
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NO NAME HOST 
 

DATE 

PARTICIPANTS BY 

DEPARTMENT  

20. Retirement Planning Workshop PETROTRIN EAP Services 

 

 

 

 

 

 

 

 

 

16/11/16 

1. Downstream & Retail 

Marketing Division  

2. Accounts 

3. PS Secretariat  

4. Contract 

Management  

5. GIS 

6. Minerals Department  

7. Information 

Technology  

8. Executive Secretariat  

9. Commercial 

Evaluation  

10. Internal Audit  

11. Petroleum Asset 

Monitoring &         

      Measurement  

12. Energy Research & 

Planning  

 

21. Basic Principles in Occupational Hygiene 
R.O.S.E. 

Environmental Ltd. 

 

21-22/11/16 

1. Petroleum Asset 

Monitoring &         

      Measurement  

 

22. 

Training on the CSME Public 

Procurement Regime – Development of 

the Infrastructure and Instruments for an 

Integrated CSME Procurement Regime  

 

Ministry of Finance in collaboration with 

the CARICOM Secretariat  

 

  

21-23/11/16 

1. DPS Secretariat  

2. Energy Research & 

Planning  
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NO NAME HOST 
 

DATE 

PARTICIPANTS BY 

DEPARTMENT  

23. 

Drilling, Drilling Data Acquisition and 

Completions Technology 

   

The University of the West Indies (UWI) 

 

 

25/11/16 

1. Petroleum Asset 

Monitoring &         

      Measurement  

2. Resource 

Management  

3. Contract 

Management  

24. TBOSIET Refresher Training Falck Safety Services Ltd.  

 

25/11/16 

1. Petroleum Asset 

Monitoring &         

      Measurement  

 

25. Lupus Sensitization  Voice of the Lupus Foundation 
25/11/16 All members of staff 

 

26. Supervisory Management 

Public Service Academy 

Min. of Public Administration & 

Communications 

 

24-27/11/16 

1. Registry  

27. 
Training on the Systems of Accounting 

for Sub-Accounting Unit Functions 
Ministry of Finance 

 

02,09,16,23 & 30 

November 2016 

1. Accounting  

 

28. Negotiation Skills Workshop 

Public Service Academy 

Min. of Public Adm. & Communications 

 

05 – 07/12/16 

1. Legal  

29. Project Management for Executives Conquest Business Solutions 

 

 

07- 09/12/16 

1. LNG & Gas Exports   

2. Downstream & Retail 

Marketing  

3. Resource 

Management  

 

 



ATTACNMENT II 

6 
 

NO NAME HOST 
 

DATE 

PARTICIPANTS BY 

DEPARTMENT  

30. 
Unix Training – LINUX Foundation & 

BASH Shell Scripting  
ROIMEX Limited  

 

07-09/12/16 

13-15/12/16 

 

1. Information 

Technology  

 

31. 
Developing Leadership Skills for Middle 

Level Officer  

Public Service Academy 

Min. of Public Adm. & Communications 

 

5,9,13 &19/01/17 1. Downstream & Retail 

Marketing  

 

32. Delivering Citizen – Centre Service  

Public Service Academy 

Min. of Public Adm. & Communications 

 

09-11/01/17 
1. Accounting  

 

33. 

Project Management Toolkit Series: 

Framework Preparation of Logical 

Framework workshop  

Public Service Academy 

Min. of Public Adm. & Communications 

 

17-18/01/17 
1. Energy Research & 

Planning  

34. ITIL Training Foundation ASB Consulting Ltd. 18 – 20/01/17 

1. Information 

Technology  

 

35. TBOSIET Refresher Training Falck Safety Services Ltd.  20/01/17 

1. Petroleum Asset 

Monitoring &         

      Measurement  
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NO NAME HOST 
 

DATE 

PARTICIPANTS BY 

DEPARTMENT  

36. Energy Conference and Tradeshow 2017 Energy Chamber of Trinidad & Tobago  23 – 25/01/17 

1. Petroleum Asset 

Monitoring &         

      Measurement  

1. Minerals  

2. PSC Audit  

3. DPS Secretariat  

4. Commercial 

Evaluation  

5. Energy Research & 

Planning  

6. Legal 

7. Contract 

Management  

 

37. Cheque Writing Ministry of Finance 

 

24/01/2017 

1. PS Secretariat  

2. Contract 

Management  

 

38. 

United Nations Development Programme 

(UNDP) Procurement Certification – 

Level 2 

Public Service Academy 

Min. of Public Adm. & Communications 

 

 

24-27/01/17 

1. General 

Administration  

2. Information 

Technology  

 

39. Freedom of Information 

Public Service Academy 

Min. of Public Adm. & Communications 

 

 

 

31/01/17 

 

 

1. Legal  
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NO NAME HOST 
 

DATE 

PARTICIPANTS BY 

DEPARTMENT  

40. Protocol & Etiquette Ms. Lenore S. Dorset  

 

 

 

 

 

 

 

 

 

01 – 02/02/17 

1. Minerals  

2. Communications  

3. PS Secretariat  

4. Legal  

5. Information 

Technology  

6. Contract 

Management  

7. General 

Administration  

8. LNG & Gas Exports  

9. Downstream & Retail 

Marketing  

10. Energy Research & 

Planning  

11. Petroleum Asset 

Monitoring &         

Measurement  

12. Human Resource  

 

41. TBOSIET Falck Safety Services 

 

30/01/2017 &  

03/02/2017 

1. Petroleum Asset 

Monitoring &         

Measurement  

2. LNG & Gas Exports  

3. Resource 

Management  

 

42. 
Data Analysis and Management Using 

Excel 

Arthur Lok Jack Graduate School of 

Business 

 

06 – 07/02/2017 

1. DPS Secretariat  

2. Commercial 

Evaluation  
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NO NAME HOST 
 

DATE 

PARTICIPANTS BY 

DEPARTMENT  

43. TBOSIET  Falck Safety Services Limited 

 

06 – 08/02/2017      

&  

20 – 22/02/2014 

 

1. LNG & Gas Exports  

2. Contract 

Management  

3. Resource 

Management  

 

44. 
Terms of Reference & Request for 

Proposals  

Public Service Academy 

Min. of Public Adm. & Communications 

 

 

07 – 09/02/17 

1. Energy Research & 

Planning  

2. Minerals  

 

45. UKOOA Medical Examination South Coast Medical Centre 

 

 

09/02/2017 

1. Petroleum Asset 

Monitoring &         

Measurement  

2. Contact Management  

 

46. Fraud Awareness 
The Institute of Internal Auditors of 

Trinidad & Tobago 

14 - 15/02/2017 
1. Internal Audit  

47. UNIX System Administration Course Roimex Ltd. 

15 – 17/02/17 1. Information 

Technology  

 

48. Performance Management Training Ms. Sherry Singh (SHRO) In House 

 

06/03/2017 

1. Petroleum Asset 

Monitoring &         

Measurement  

 

49. Critical Thinking Skills  

Public Service Academy 

Min. of Public Adm. & Communications 

 

07 – 09/03/2017 1. Downstream & Retail 

Marketing  

2. Information 

Technology  

3. Energy Research & 

Planning  
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PARTICIPANTS BY 

DEPARTMENT  

50. Emotional Intelligence 
Ministry of Public Administration and 

Communications 

07 – 09/03/2017 1. General 

Administration  

51. ESearch Fundamentals Schlumberger Trinidad Inc. 

 

 

13/03/2017 

1. Resource 

Management  

2. Contact Management  

3. Information 

Technology  

4. General 

Administration  

 

52. ESearch Intermediate  Schlumberger Trinidad Inc. 

 

 

14 – 15/03/2017 

1. Resource 

Management  

2. Contact Management  

3. Information 

Technology  

4. General 

Administration  

 

53. ESearch Administration Schlumberger Trinidad Inc. 

 

16 – 17/03/17 

1. Resource 

Management  

2. Information 

Technology  

3. General 

Administration  

 

54. Audit Report Writing 
Arthur Lok Jack Graduate School of 

Business 

 

16 – 17/03/2017 

 

1. Internal Audit  
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PARTICIPANTS BY 

DEPARTMENT  

55. 
Financial Management for Non-

Accounting Officers 

Ministry of Public Administration and 

Communications  

 

21 – 23/03/2017 

1. Communications  

2. Energy Research & 

Planning  

3. Contract 

Management  

4. Downstream & Retail 

Marketing  

 

56. Defensive Driving Course Training and Logistics Limited 

 

21/03/2017 & 

28/03/2017 

1. General 

Administration 

57. 

Cash Basis International Public Sector 

Accounting Standards (IPSAS) 

compliant Statement of Receipts and 

Payments  

Ministry of Finance 

 

22/03/2017 

1. Accounts 

2. Internal Audit  

3. General 

Administration  

 

58. 
Performance Management and Appraisal 

System: Train the Trainers 
Chief Personnel Officer 

22 – 24 & 27 – 

28/03/2017 
1. Human Resource  

59. Administration of Government Contracts 
Ministry of Public Administration and 

Communications  

 

27 – 29/03/2017 

1. General 

Administration  

 

60. 
Introduction to Welding Engineering for 

Engineers and Supervisors  
Worley Parsons Trinidad Limited 

 

03 – 07/04/2017 

1. Petroleum Asset 

Monitoring &         

Measurement  

 

61. 
Fundamentals of the Internal Audit 

Function 

Ministry of Public Administration and 

Communications 

 

 

04 – 07/04/2017 
1. Internal Audit  

 

62. 
Disciplinary Procedures in the Public 

Service  

Ministry of Public Administration and 

Communications 

 

10 – 12/04/2017 

1. Human Resource  
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DATE 
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DEPARTMENT  

63. 
Office Etiquette for Administrative 

Support 

Ministry of Public Administration and 

Communications 

10 – 12/04/2017 1. Internal Audit  

 

64. Enhanced Oil Recovery (EOR) RGR Energie Consultants Limited   

11 – 12/04/2017 1. Resource 

Management  

 

65. 
Preparation of Pension and Leave 

Records 

Ministry of Public Administration and 

Communications 

 

 

18 – 20/04/2017 1. Accounts 

66. Public Procurement  
Ministry of Public Administration and 

Communications 

 

18 – 21/04/2017 

1. Petroleum Asset 

Monitoring &         

Measurement  

 

67. 
Public Procurement Training Re:  

Challenges of Implementation  
Ministry of Finance 

 

19/04/2017 

1. Accounts  

2. General 

Administration 

 

68. 

Public Procurement Training Re:  

How to develop an implementation 

strategy 

Ministry of Finance 

 

24/04/2017 

1. Accounts  

2. General 

Administration 

 

69. HR Labour Law 
Arthur Lok Jack Graduate School of 

Business 

24 – 25/04/2017 
1. Human Resource  

70. Working paper Analysis 
Ministry of Public Administration and 

Communications 

 

24 – 26/04/2017 

 

1. Internal Audit  

  

71. Building Emotionally Intelligent Leaders  

Ministry of Public Administration and 

Communications 

 

 

25 – 26/04/2017 
1. Energy Research & 

Planning   

72. 
Public Procurement Training Re: 

Customising the Handbook 
Ministry of Finance 

 

27 – 28/04/2017 

1. Accounts 

2. General 

Administration 
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NO NAME HOST 
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DEPARTMENT  

73. 
Offshore Technology Conference (OTC) 

2017 

Offshore Technology Conference, Houston 

Texas 

 

01 – 04/05/2017 

1. Petroleum Asset 

Monitoring &         

Measurement  

 

 

 

74. 
Performance Management and Appraisal 

System 
Personnel Department 

 

 

 

 

 

 

 

 

02,04 & 

09/05/2017 

1. DPS Secretariat  

2. Legal  

3. LNG & Gas Exports  

4. General 

Administration 

5. Accounts 

6. Human Resource  

7. Contract 

Management  

8. Resource 

Management  

9. Commercial 

Evaluation  

10. Downstream & Retail 

Marketing  

11. GIS  

12. Information 

Technology  

 

75. 
Point Lisas Energy Association (PLEA) 

Passports 
Energy Chamber of Trinidad & Tobago 

 

 

 

12/05/2017 

1. Petroleum Asset 

Monitoring &         

Measurement  
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NO NAME HOST 
 

DATE 

PARTICIPANTS BY 

DEPARTMENT  

76. 

Strengthening interpectoral 

communication and collaboration with 

the National Focal Point for the 

International Health Regulations (IHR)  

Ministry of Health  

 

12/05/2017 1. Energy Research & 

Planning   

77. Public Procurement  
Ministry of Public Administration and 

Communications 

 

15 – 18/05/2017 

1. Accounts 

 

 

78. HR for Non HR Professionals  
Ministry of Public Administration and 

Communications 

 

16 – 18/05/2017 

1. Information 

Technology  

2. Energy Research & 

Planning   

 

79. 
Managing an Online Communication 

Crisis 

Arthur Lok Jack Graduate School of 

Business 

17/05/2017 
1. Communications  

80. Train to become a Certifies Mediator Resolution and Reconciliation Services 
17,19,24 – 

26/05/2017 
1. Legal  

81. 

Sixth Geological Conference of the 

Geological Society of Trinidad & 

Tobago (GSTT) 

Geological Society of Trinidad & Tobago  

 

 

 

 

20 – 24/05/2017 

1. DPS Secretariat  

2. Minerals  

3. Resource 

Management  

4. Contract 

Management  

5. Petroleum Asset 

Monitoring &         

Measurement  

6. LNG & Gas Exports  
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NO NAME HOST 
 

DATE 

PARTICIPANTS BY 

DEPARTMENT  

82. 

Site Visit of Vessel by the Ministry of 

Energy and Energy Industries 

(“Ministry”) In relation to EOG 

Resources Trinidad Limited’s (“EOG”) 

development of the Banyan TP61 Joint 

Venture Area    

EOG Resources Trinidad Limited 

 

 

22 – 26/05/2017 
1. Petroleum Asset 

Monitoring &         

Measurement  

83. Introduction to Ethics and Values 
Ministry of Public Administration and 

Communications  

 

23 – 24/05/2017 

1. General 

Administration 

2. Registry  

 

84. 
Project Management Toolkit Series: 

Stakeholder Analysis  

Ministry of Public Administration and 

Communications 

 

23 – 25/05/2017 

1. Energy Research & 

Planning  

 

85. 
Second Edition of Spanish as a Foreign 

Language Course 
Ministry of Foreign and CARICOM Affairs 

 

 

29/05/2017 to 

02/11/2017 

 

1. DPS Secretariat 

2. LNG & Gas Exports 

3. Contract 

Management  

4. Downstream & Retail 

Marketing  
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DATE 

PARTICIPANTS BY 

DEPARTMENT  

86. Competency Based Interviewing Skills Esteem, Image Consultancy and Training 

 

 

 

 

 

 

 

 

 

 

31/05/2017 – 

01/06/2017 

1. Contract 

Management  

2. DPS Secretariat  

3. Information 

Technology  

4. Minerals  

5. Resource 

Management  

6. LNG & Gas Exports  

7. Commercial 

Evaluation  

8. Energy Research & 

Planning  

9. Petroleum Asset 

Monitoring &         

Measurement   

10. Human Resource  

 

87. 
COBIT 5 – Governing and Assuring the 

Delivery of Value from Enterprise IT 
ISACA Trinidad and Tobago 

 

05 – 07/06/2017 

1. Information 

Technology  

 

88. 

United Nations Development Programme 

(UNDP) Procurement Certification – 

Level 2 

Ministry of Public Administration and 

Communications 

06 – 09/06/2017 

27 – 30/06/2017 
1. General 

Administration  

89. 
Modelling of Drill Cuttings and 

Produced Water 
Danish Hydraulic Institute (DHI)  

14/06/2017 
1. Legal  

90. 
Seventh Annual IOPC Funds Short 

Course 
IOPC, London 

26 – 30/06/2017 1. Petroleum Asset 

Monitoring &         

Measurement  
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NO NAME HOST 
 

DATE 

PARTICIPANTS BY 

DEPARTMENT  

91. UKOOA Medical Test South Coast Medical Centre 

 

N/A 

1. Petroleum Asset 

Monitoring &         

Measurement  

 

92. Seven (7) Point Drug Screening  One Lab TT 

 

N/A 

1. Petroleum Asset 

Monitoring &         

Measurement  

 

93. 
At-Sea Exploration Training Programme 

2018 

Japan Oil, Gas and Metals National 

Corporation (JOGMEC) 

 

May – June, 2018 

 

1. Contract 

Management  

 

 

94. Oil Spill Workshop IRP Fire and Safety Ltd. 

 

07 – 08/06/2017 

1. Petroleum Asset 

Monitoring &         

    Measurement   

 

95. 2nd Oil and Gas Law Conference  
Ministry of Public Administration and 

Communications 

 

08 – 09/06/2017 
1. Legal  

96. 
Costal Flooding – Analysis and 

Management  
Danish Hydraulic Institute (DHI) 

 

12 – 13/06/2017 

1. GIS  

 

97. Public Procurement  
Ministry of Public Administration and 

Communications 

 

12 – 14/06/2017 

1. Information 

Technology  

2. General 

Administration 

3. Human Resource  

 

98. Cabinet Note Writing 
Ministry of Public Administration and 

Communications 

12 – 14, 20 & 

21/06/2017 

 

1. Human Resource  
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NO NAME HOST 
 

DATE 

PARTICIPANTS BY 

DEPARTMENT  

99. Focus Group Training Activities 
Ministry of Public Administration and 

Communications  

 

13/06/2017 

14/06/2017 

 

1. Human Resource  

2. General 

Administration 

 

100. TBOSIET Falck Safety Services  

21 – 23/06/2017 1. Petroleum Asset 

Monitoring &         

      Measurement  

 

101. Presentation Skills for Senior Managers 
Ministry of Public Administration and 

Communications 

21 – 22/06/2017 

28 – 29/06/2017 

1. LNG & Gas Exports  

2. Downstream & Retail 

Marketing  

 

102. 
Seventh Annual IOPC Funds Short 

Course  
London, United Kingdom 

26 – 30/06/2017 1. Petroleum Asset 

Monitoring &         

            Measurement  

 

103. Protocol for Public Officers 
Ministry of Public Administration and 

Communications 

28 – 30/06/2017 
1. Communications  

104. Freedom of Information 
Ministry of Public Administration and 

Communications 

 

29/06/2017 
1. Legal  

105. 

Community Public Procurement Notice 

Board (CPPNB) and the National 

Advertising Portal  

Ministry of Finance  

 

29/06/2017 

1.  General 

Administration 

 

106. 
Enhancing Oceans Governance in the 

Caribbean Region 
University of Trinidad & Tobago (UTT) 

29 – 30/06/2017 1. Legal 
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DATE 

PARTICIPANTS BY 

DEPARTMENT  

107. Competency Based Interviewing Skills Esteem, Image Consultancy and Training 

 

 

 

 

 

 

 

 

 

03 & 07/07/2017 

1. Energy Research & 

Planning   

2. Information 

Technology  

3. GIS  

4. Contract 

Management  

5. LNG & Gas Exports 

6. Downstream & Retail 

Marketing  

7. Resource 

Management  

8. General 

Administration  

9. Internal Audit  

10. Legal  

11. Petroleum Asset 

Monitoring &         

 Measurement  

 

108. 

Administrative Law Principles and 

Practices: The Boundaries and Scope of 

Administrative Power  

University of the West Indies  

 

03 – 07/07/2017 

1. Human Resource  

2. Legal  

 

109. Training of Trainers 
Ministry of Public Administration and 

Communications 

10 – 14/07/2017 1. Human Resource  

 

110. TBOSIET Falck Nutec T&T Ltd.  

 

17/07/2017 

1. Petroleum Asset 

Monitoring &         

       Measurement  

 

111. 
Information Technology Infrastructure 

Library (ITIL) Foundation  
ASB Consulting Limited  

 

24 – 26/07/2017 

1. Information 

Technology  
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DATE 

PARTICIPANTS BY 

DEPARTMENT  

112. 
Salary Administration in the Public 

Service: Award of Increments  
The Personnel Department  

25,26 & 

27/07/2017 

1. Human Resource   

 

113. Managing Work-Life Balance 
Ministry of Public Administration and 

Communications 

26 – 27/07/2017 
1. Human Resource  

114. Responding to Parliamentary Questions 
Ministry of Public Administration and 

Communications 

 

03/08/2017 

1. PS Secretariat  

2. DPS Secretariat  

 

115. 

Deputy Permanent Secretaries’ 

Orientation Workshop Module 1 – 

Leadership and Protocol  

 

Ministry of Public Administration and 

Communications 

 

09 – 11/08/2017 1. DPS Secretariat  

 

116. TBOSIET  Falck Nutec T&T Ltd. 

 

14/08/2017 

1. Contract 

Management  

 

117. 
Public Procurement Change Agent 

Programme 
Ministry of Finance 

15 – 18/08/2017 2. General 

Administration   

118.  National Insurance Employer Workshop 
The National Insurance Board of Trinidad 

& Tobago 

  

17 – 18/08/2017 

1. Accounting  

2. Human Resource  

 

119. Masters of Business Administration 
Arthur Lok Jack Graduate School of 

Business 

Year 2 1. Petroleum Asset 

Monitoring &         

Measurement  

 

120. 
Disciplinary Procedures in the Public 

Service  

Ministry of Public Administration and 

Communications 

04-06/09/2017 1. Human Resource  

 

121. TBOSIET 

 

Falck Nutec Trinidad & Tobago Limited 

 

 

 

04-06/09/2017 

1. Resource 

Management  
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122. 

Attendance of the MEEI officials to 

accompany NGC to meet with GPG in 

Grenada  

National Gas Company of Trinidad & 

Tobago  

 

11/09/2017 

1. DPS Secretariat  

2. Petroleum Asset 

Monitoring &         

Measurement  

 

123. 
International Financial Reporting 

Standards (IFRS) 9, 15 & 16 
ICATT 

12 – 13/09/2017 
1. PSC Audit  

124. IGDS pre-Budget forum UWI 

13/09/2017 1. Energy Research & 

Planning   

 

125. 

Sub Regional Oil Pollution Preparedness 

Response and Cooperation (SROPRC) 

Workshop 

Colombia  

 

02 – 05/10/2017 

1. Energy Research & 

Planning  

2. Petroleum Asset 

Monitoring &         

Measurement  

 

126. 
Level A & Level B Psychometric 

Evaluation Certification 

Human Resource Management Association 

of Trinidad & Tobago  

23 – 27/10/2017 
2. Human Resource  

127. Customer Service Training of Trainers 
Ministry of Public Administration and 

Communications 

20 – 22/09/2017 1. LNG & Gas Exports  

 

128. 

Anti-Corruption Conference 2017 – 

Breaking free from a Culture of 

Corruption 

Trinidad and Tobago Transparency Institute  

 

28/09/2017 

1. Energy Research & 

Planning  

 

129. Effective Bid and Tender Management  UTT 

 

28 – 29/09/2017 

1. Resource 

Management  

2. Contract 

Management  

 

130.  Customer Service Training of Trainers 
Ministry of Public Administration and 

Communications 

04 – 06/10/2017 
1. Human Resource  
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131. 
DeNovo’s Gas Processing Unit Design 

Review 
DeNovo 

16 – 17/10/2017 1. Petroleum Asset 

Monitoring &         

Measurement  

2. LNG & Gas Exports  
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MINISTRY OF ENERGY AND ENERGY INDUSTRIES 

 

 

DATABASE: TRAINING WORKSHOPS 2016/2017 

 

NO NAME HOST 
 

DATE 

PARTICIPANTS BY 

DEPARTMENT  

1.  

 

Monitoring and Evaluation in the Public 

Sector 

University of the West Indies 

 

01/09/2016 

    

1. Energy Research & 

Planning  

2. 

ICATT/ACCA Annual Seminar on 

International Reporting Standards and 

Auditing Standards  

 

 

ICATT/ACCA 

 

12-13/09/16 

1. PSC Audit   

3. Risk Based Auditing  

Ministry of Public Administration and 

Communications 

 

12-14/09/16 

1. Internal Audit 

4. Strategic Communication 

Ministry of Public Administration and 

Communications 

 

20-22/09/16 

1. Communications  

     5. 
Auditor in Charge- Tools and Techniques 

(AIC) 

Arthur Lok Jack Graduate School of 

Business 

 

 

19-22/09/16 1. Internal Audit 

      6. Effective Working Papers  

Arthur Lok Jack Graduate School of 

Business 

 

 

22/09/16 1. Internal Audit 

7. 

 

Service Improvement 

 

 

Ministry of Public Administration and 

Communications 

 

 

04-06/10/16 
1. Registry   
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8. 

ICATT’s Annual International Financial 

+ Accounting Conference 

 

ICATT 

 

05-06/10/16 
 

1. PSC Audit  

9. 

Incident Command System (ICS) 

Training  

 

BPTT 

10-11/10/16 
1. Communications  

 

10. Operation Mydas 
BPTT  

 

12-13/10/16 1. Communications  

 

11. MOOC (Massive Open Online Course)  www.petroskills.com 

N/A All technical staff of the 

Ministry  

 

12. 

Tropical Further Offshore Emergency 

Training 

 

Falck Safety Services Limited 

 

31/10/16 

1. Petroleum Asset 

Monitoring & 

Measurement  

 

13. On-Site Community Trading Workshop 
The National Gas Company of Trinidad & 

Tobago Limited  

 

 

01-02/11/16 

1. Commercial 

Evaluation  

2. LNG & Gas  

 

14. Designing Orientation Programmes 

Public Service Academy 

Min. of Public Adm. & Communications 

 

02 – 04/11/16 

1. Human Resource  

15. Health Care Screening (North Office) North West Regional Health Authority 

 

08/11/16 

All members of staff 
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16. 
AMCHAM T&T’s 20th Annual HSSE 

Conference & Exhibition 
AMCHAM Trinidad & Tobago 

 

 

 

08-09/11/16 

1. Petroleum Asset 

Monitoring & 

Measurement  

2. LNG & Gas Exports  

3. Downstream & Retail 

Marketing  

4. Contract 

Management  

5. Minerals  

 

17. 
IBFD-International Taxation and 

Transfer Pricing 

ICATT 

 

 

 

08-10/11/16 

1. Commercial 

Evaluation  

 

18. Ethnical Issues in the Public Service  

Public Service Academy 

Min. of Public Adm. & Communications 

 

10-11/01/17 

1. PSC Audit   

19. Applying GIS in Your Job U.W.I. 

16/11/16 1. GIS  
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20. Retirement Planning Workshop PETROTRIN EAP Services 

 

 

 

 

 

 

 

 

 

16/11/16 

1. Downstream & Retail 

Marketing Division  

2. Accounts 

3. PS Secretariat  

4. Contract 

Management  

5. GIS 

6. Minerals Department  

7. Information 

Technology  

8. Executive Secretariat  

9. Commercial 

Evaluation  

10. Internal Audit  

11. Petroleum Asset 

Monitoring &         

      Measurement  

12. Energy Research & 

Planning  

 

21. Basic Principles in Occupational Hygiene 
R.O.S.E. 

Environmental Ltd. 

 

21-22/11/16 

1. Petroleum Asset 

Monitoring &         

      Measurement  

 

22. 

Training on the CSME Public 

Procurement Regime – Development of 

the Infrastructure and Instruments for an 

Integrated CSME Procurement Regime  

 

Ministry of Finance in collaboration with 

the CARICOM Secretariat  

 

  

21-23/11/16 

1. DPS Secretariat  

2. Energy Research & 

Planning  
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23. 

Drilling, Drilling Data Acquisition and 

Completions Technology 

   

The University of the West Indies (UWI) 

 

 

25/11/16 

1. Petroleum Asset 

Monitoring &         

      Measurement  

2. Resource 

Management  

3. Contract 

Management  

24. TBOSIET Refresher Training Falck Safety Services Ltd.  

 

25/11/16 

1. Petroleum Asset 

Monitoring &         

      Measurement  

 

25. Lupus Sensitization  Voice of the Lupus Foundation 
25/11/16 All members of staff 

 

26. Supervisory Management 

Public Service Academy 

Min. of Public Administration & 

Communications 

 

24-27/11/16 

1. Registry  

27. 
Training on the Systems of Accounting 

for Sub-Accounting Unit Functions 
Ministry of Finance 

 

02,09,16,23 & 30 

November 2016 

1. Accounting  

 

28. Negotiation Skills Workshop 

Public Service Academy 

Min. of Public Adm. & Communications 

 

05 – 07/12/16 

1. Legal  

29. Project Management for Executives Conquest Business Solutions 

 

 

07- 09/12/16 

1. LNG & Gas Exports   

2. Downstream & Retail 

Marketing  

3. Resource 

Management  
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30. 
Unix Training – LINUX Foundation & 

BASH Shell Scripting  
ROIMEX Limited  

 

07-09/12/16 

13-15/12/16 

 

1. Information 

Technology  

 

31. 
Developing Leadership Skills for Middle 

Level Officer  

Public Service Academy 

Min. of Public Adm. & Communications 

 

5,9,13 &19/01/17 1. Downstream & Retail 

Marketing  

 

32. Delivering Citizen – Centre Service  

Public Service Academy 

Min. of Public Adm. & Communications 

 

09-11/01/17 
1. Accounting  

 

33. 

Project Management Toolkit Series: 

Framework Preparation of Logical 

Framework workshop  

Public Service Academy 

Min. of Public Adm. & Communications 

 

17-18/01/17 
1. Energy Research & 

Planning  

34. ITIL Training Foundation ASB Consulting Ltd. 18 – 20/01/17 

1. Information 

Technology  

 

35. TBOSIET Refresher Training Falck Safety Services Ltd.  20/01/17 

1. Petroleum Asset 

Monitoring &         

      Measurement  
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36. Energy Conference and Tradeshow 2017 Energy Chamber of Trinidad & Tobago  23 – 25/01/17 

1. Petroleum Asset 

Monitoring &         

      Measurement  

1. Minerals  

2. PSC Audit  

3. DPS Secretariat  

4. Commercial 

Evaluation  

5. Energy Research & 

Planning  

6. Legal 

7. Contract 

Management  

 

37. Cheque Writing Ministry of Finance 

 

24/01/2017 

1. PS Secretariat  

2. Contract 

Management  

 

38. 

United Nations Development Programme 

(UNDP) Procurement Certification – 

Level 2 

Public Service Academy 

Min. of Public Adm. & Communications 

 

 

24-27/01/17 

1. General 

Administration  

2. Information 

Technology  

 

39. Freedom of Information 

Public Service Academy 

Min. of Public Adm. & Communications 

 

 

 

31/01/17 

 

 

1. Legal  
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40. Protocol & Etiquette Ms. Lenore S. Dorset  

 

 

 

 

 

 

 

 

 

01 – 02/02/17 

1. Minerals  

2. Communications  

3. PS Secretariat  

4. Legal  

5. Information 

Technology  

6. Contract 

Management  

7. General 

Administration  

8. LNG & Gas Exports  

9. Downstream & Retail 

Marketing  

10. Energy Research & 

Planning  

11. Petroleum Asset 

Monitoring &         

Measurement  

12. Human Resource  

 

41. TBOSIET Falck Safety Services 

 

30/01/2017 &  

03/02/2017 

1. Petroleum Asset 

Monitoring &         

Measurement  

2. LNG & Gas Exports  

3. Resource 

Management  

 

42. 
Data Analysis and Management Using 

Excel 

Arthur Lok Jack Graduate School of 

Business 

 

06 – 07/02/2017 

1. DPS Secretariat  

2. Commercial 

Evaluation  
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43. TBOSIET  Falck Safety Services Limited 

 

06 – 08/02/2017      

&  

20 – 22/02/2014 

 

1. LNG & Gas Exports  

2. Contract 

Management  

3. Resource 

Management  

 

44. 
Terms of Reference & Request for 

Proposals  

Public Service Academy 

Min. of Public Adm. & Communications 

 

 

07 – 09/02/17 

1. Energy Research & 

Planning  

2. Minerals  

 

45. UKOOA Medical Examination South Coast Medical Centre 

 

 

09/02/2017 

1. Petroleum Asset 

Monitoring &         

Measurement  

2. Contact Management  

 

46. Fraud Awareness 
The Institute of Internal Auditors of 

Trinidad & Tobago 

14 - 15/02/2017 
1. Internal Audit  

47. UNIX System Administration Course Roimex Ltd. 

15 – 17/02/17 1. Information 

Technology  

 

48. Performance Management Training Ms. Sherry Singh (SHRO) In House 

 

06/03/2017 

1. Petroleum Asset 

Monitoring &         

Measurement  

 

49. Critical Thinking Skills  

Public Service Academy 

Min. of Public Adm. & Communications 

 

07 – 09/03/2017 1. Downstream & Retail 

Marketing  

2. Information 

Technology  

3. Energy Research & 

Planning  
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50. Emotional Intelligence 
Ministry of Public Administration and 

Communications 

07 – 09/03/2017 1. General 

Administration  

51. ESearch Fundamentals Schlumberger Trinidad Inc. 

 

 

13/03/2017 

1. Resource 

Management  

2. Contact Management  

3. Information 

Technology  

4. General 

Administration  

 

52. ESearch Intermediate  Schlumberger Trinidad Inc. 

 

 

14 – 15/03/2017 

1. Resource 

Management  

2. Contact Management  

3. Information 

Technology  

4. General 

Administration  

 

53. ESearch Administration Schlumberger Trinidad Inc. 

 

16 – 17/03/17 

1. Resource 

Management  

2. Information 

Technology  

3. General 

Administration  

 

54. Audit Report Writing 
Arthur Lok Jack Graduate School of 

Business 

 

16 – 17/03/2017 

 

1. Internal Audit  
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55. 
Financial Management for Non-

Accounting Officers 

Ministry of Public Administration and 

Communications  

 

21 – 23/03/2017 

1. Communications  

2. Energy Research & 

Planning  

3. Contract 

Management  

4. Downstream & Retail 

Marketing  

 

56. Defensive Driving Course Training and Logistics Limited 

 

21/03/2017 & 

28/03/2017 

1. General 

Administration 

57. 

Cash Basis International Public Sector 

Accounting Standards (IPSAS) 

compliant Statement of Receipts and 

Payments  

Ministry of Finance 

 

22/03/2017 

1. Accounts 

2. Internal Audit  

3. General 

Administration  

 

58. 
Performance Management and Appraisal 

System: Train the Trainers 
Chief Personnel Officer 

22 – 24 & 27 – 

28/03/2017 
1. Human Resource  

59. Administration of Government Contracts 
Ministry of Public Administration and 

Communications  

 

27 – 29/03/2017 

1. General 

Administration  

 

60. 
Introduction to Welding Engineering for 

Engineers and Supervisors  
Worley Parsons Trinidad Limited 

 

03 – 07/04/2017 

1. Petroleum Asset 

Monitoring &         

Measurement  

 

61. 
Fundamentals of the Internal Audit 

Function 

Ministry of Public Administration and 

Communications 

 

 

04 – 07/04/2017 
1. Internal Audit  

 

62. 
Disciplinary Procedures in the Public 

Service  

Ministry of Public Administration and 

Communications 

 

10 – 12/04/2017 

1. Human Resource  
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63. 
Office Etiquette for Administrative 

Support 

Ministry of Public Administration and 

Communications 

10 – 12/04/2017 1. Internal Audit  

 

64. Enhanced Oil Recovery (EOR) RGR Energie Consultants Limited   

11 – 12/04/2017 1. Resource 

Management  

 

65. 
Preparation of Pension and Leave 

Records 

Ministry of Public Administration and 

Communications 

 

 

18 – 20/04/2017 1. Accounts 

66. Public Procurement  
Ministry of Public Administration and 

Communications 

 

18 – 21/04/2017 

1. Petroleum Asset 

Monitoring &         

Measurement  

 

67. 
Public Procurement Training Re:  

Challenges of Implementation  
Ministry of Finance 

 

19/04/2017 

1. Accounts  

2. General 

Administration 

 

68. 

Public Procurement Training Re:  

How to develop an implementation 

strategy 

Ministry of Finance 

 

24/04/2017 

1. Accounts  

2. General 

Administration 

 

69. HR Labour Law 
Arthur Lok Jack Graduate School of 

Business 

24 – 25/04/2017 
1. Human Resource  

70. Working paper Analysis 
Ministry of Public Administration and 

Communications 

 

24 – 26/04/2017 

 

1. Internal Audit  

  

71. Building Emotionally Intelligent Leaders  

Ministry of Public Administration and 

Communications 

 

 

25 – 26/04/2017 
1. Energy Research & 

Planning   

72. 
Public Procurement Training Re: 

Customising the Handbook 
Ministry of Finance 

 

27 – 28/04/2017 

1. Accounts 

2. General 

Administration 
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73. 
Offshore Technology Conference (OTC) 

2017 

Offshore Technology Conference, Houston 

Texas 

 

01 – 04/05/2017 

1. Petroleum Asset 

Monitoring &         

Measurement  

 

 

 

74. 
Performance Management and Appraisal 

System 
Personnel Department 

 

 

 

 

 

 

 

 

02,04 & 

09/05/2017 

1. DPS Secretariat  

2. Legal  

3. LNG & Gas Exports  

4. General 

Administration 

5. Accounts 

6. Human Resource  

7. Contract 

Management  

8. Resource 

Management  

9. Commercial 

Evaluation  

10. Downstream & Retail 

Marketing  

11. GIS  

12. Information 

Technology  

 

75. 
Point Lisas Energy Association (PLEA) 

Passports 
Energy Chamber of Trinidad & Tobago 

 

 

 

12/05/2017 

1. Petroleum Asset 

Monitoring &         

Measurement  
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76. 

Strengthening interpectoral 

communication and collaboration with 

the National Focal Point for the 

International Health Regulations (IHR)  

Ministry of Health  

 

12/05/2017 1. Energy Research & 

Planning   

77. Public Procurement  
Ministry of Public Administration and 

Communications 

 

15 – 18/05/2017 

1. Accounts 

 

 

78. HR for Non HR Professionals  
Ministry of Public Administration and 

Communications 

 

16 – 18/05/2017 

1. Information 

Technology  

2. Energy Research & 

Planning   

 

79. 
Managing an Online Communication 

Crisis 

Arthur Lok Jack Graduate School of 

Business 

17/05/2017 
1. Communications  

80. Train to become a Certifies Mediator Resolution and Reconciliation Services 
17,19,24 – 

26/05/2017 
1. Legal  

81. 

Sixth Geological Conference of the 

Geological Society of Trinidad & 

Tobago (GSTT) 

Geological Society of Trinidad & Tobago  

 

 

 

 

20 – 24/05/2017 

1. DPS Secretariat  

2. Minerals  

3. Resource 

Management  

4. Contract 

Management  

5. Petroleum Asset 

Monitoring &         

Measurement  

6. LNG & Gas Exports  
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82. 

Site Visit of Vessel by the Ministry of 

Energy and Energy Industries 

(“Ministry”) In relation to EOG 

Resources Trinidad Limited’s (“EOG”) 

development of the Banyan TP61 Joint 

Venture Area    

EOG Resources Trinidad Limited 

 

 

22 – 26/05/2017 
1. Petroleum Asset 

Monitoring &         

Measurement  

83. Introduction to Ethics and Values 
Ministry of Public Administration and 

Communications  

 

23 – 24/05/2017 

1. General 

Administration 

2. Registry  

 

84. 
Project Management Toolkit Series: 

Stakeholder Analysis  

Ministry of Public Administration and 

Communications 

 

23 – 25/05/2017 

1. Energy Research & 

Planning  

 

85. 
Second Edition of Spanish as a Foreign 

Language Course 
Ministry of Foreign and CARICOM Affairs 

 

 

29/05/2017 to 

02/11/2017 

 

1. DPS Secretariat 

2. LNG & Gas Exports 

3. Contract 

Management  

4. Downstream & Retail 

Marketing  
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86. Competency Based Interviewing Skills Esteem, Image Consultancy and Training 

 

 

 

 

 

 

 

 

 

 

31/05/2017 – 

01/06/2017 

1. Contract 

Management  

2. DPS Secretariat  

3. Information 

Technology  

4. Minerals  

5. Resource 

Management  

6. LNG & Gas Exports  

7. Commercial 

Evaluation  

8. Energy Research & 

Planning  

9. Petroleum Asset 

Monitoring &         

Measurement   

10. Human Resource  

 

87. 
COBIT 5 – Governing and Assuring the 

Delivery of Value from Enterprise IT 
ISACA Trinidad and Tobago 

 

05 – 07/06/2017 

1. Information 

Technology  

 

88. 

United Nations Development Programme 

(UNDP) Procurement Certification – 

Level 2 

Ministry of Public Administration and 

Communications 

06 – 09/06/2017 

27 – 30/06/2017 
1. General 

Administration  

89. 
Modelling of Drill Cuttings and 

Produced Water 
Danish Hydraulic Institute (DHI)  

14/06/2017 
1. Legal  

90. 
Seventh Annual IOPC Funds Short 

Course 
IOPC, London 

26 – 30/06/2017 1. Petroleum Asset 

Monitoring &         

Measurement  
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91. UKOOA Medical Test South Coast Medical Centre 

 

N/A 

1. Petroleum Asset 

Monitoring &         

Measurement  

 

92. Seven (7) Point Drug Screening  One Lab TT 

 

N/A 

1. Petroleum Asset 

Monitoring &         

Measurement  

 

93. 
At-Sea Exploration Training Programme 

2018 

Japan Oil, Gas and Metals National 

Corporation (JOGMEC) 

 

May – June, 2018 

 

1. Contract 

Management  

 

 

94. Oil Spill Workshop IRP Fire and Safety Ltd. 

 

07 – 08/06/2017 

1. Petroleum Asset 

Monitoring &         

    Measurement   

 

95. 2nd Oil and Gas Law Conference  
Ministry of Public Administration and 

Communications 

 

08 – 09/06/2017 
1. Legal  

96. 
Costal Flooding – Analysis and 

Management  
Danish Hydraulic Institute (DHI) 

 

12 – 13/06/2017 

1. GIS  

 

97. Public Procurement  
Ministry of Public Administration and 

Communications 

 

12 – 14/06/2017 

1. Information 

Technology  

2. General 

Administration 

3. Human Resource  

 

98. Cabinet Note Writing 
Ministry of Public Administration and 

Communications 

12 – 14, 20 & 

21/06/2017 

 

1. Human Resource  
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99. Focus Group Training Activities 
Ministry of Public Administration and 

Communications  

 

13/06/2017 

14/06/2017 

 

1. Human Resource  

2. General 

Administration 

 

100. TBOSIET Falck Safety Services  

21 – 23/06/2017 1. Petroleum Asset 

Monitoring &         

      Measurement  

 

101. Presentation Skills for Senior Managers 
Ministry of Public Administration and 

Communications 

21 – 22/06/2017 

28 – 29/06/2017 

1. LNG & Gas Exports  

2. Downstream & Retail 

Marketing  

 

102. 
Seventh Annual IOPC Funds Short 

Course  
London, United Kingdom 

26 – 30/06/2017 1. Petroleum Asset 

Monitoring &         

            Measurement  

 

103. Protocol for Public Officers 
Ministry of Public Administration and 

Communications 

28 – 30/06/2017 
1. Communications  

104. Freedom of Information 
Ministry of Public Administration and 

Communications 

 

29/06/2017 
1. Legal  

105. 

Community Public Procurement Notice 

Board (CPPNB) and the National 

Advertising Portal  

Ministry of Finance  

 

29/06/2017 

1.  General 

Administration 

 

106. 
Enhancing Oceans Governance in the 

Caribbean Region 
University of Trinidad & Tobago (UTT) 

29 – 30/06/2017 1. Legal 
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107. Competency Based Interviewing Skills Esteem, Image Consultancy and Training 

 

 

 

 

 

 

 

 

 

03 & 07/07/2017 

1. Energy Research & 

Planning   

2. Information 

Technology  

3. GIS  

4. Contract 

Management  

5. LNG & Gas Exports 

6. Downstream & Retail 

Marketing  

7. Resource 

Management  

8. General 

Administration  

9. Internal Audit  

10. Legal  

11. Petroleum Asset 

Monitoring &         

 Measurement  

 

108. 

Administrative Law Principles and 

Practices: The Boundaries and Scope of 

Administrative Power  

University of the West Indies  

 

03 – 07/07/2017 

1. Human Resource  

2. Legal  

 

109. Training of Trainers 
Ministry of Public Administration and 

Communications 

10 – 14/07/2017 1. Human Resource  

 

110. TBOSIET Falck Nutec T&T Ltd.  

 

17/07/2017 

1. Petroleum Asset 

Monitoring &         

       Measurement  

 

111. 
Information Technology Infrastructure 

Library (ITIL) Foundation  
ASB Consulting Limited  

 

24 – 26/07/2017 

1. Information 

Technology  
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112. 
Salary Administration in the Public 

Service: Award of Increments  
The Personnel Department  

25,26 & 

27/07/2017 

1. Human Resource   

 

113. Managing Work-Life Balance 
Ministry of Public Administration and 

Communications 

26 – 27/07/2017 
1. Human Resource  

114. Responding to Parliamentary Questions 
Ministry of Public Administration and 

Communications 

 

03/08/2017 

1. PS Secretariat  

2. DPS Secretariat  

 

115. 

Deputy Permanent Secretaries’ 

Orientation Workshop Module 1 – 

Leadership and Protocol  

 

Ministry of Public Administration and 

Communications 

 

09 – 11/08/2017 1. DPS Secretariat  

 

116. TBOSIET  Falck Nutec T&T Ltd. 

 

14/08/2017 

1. Contract 

Management  

 

117. 
Public Procurement Change Agent 

Programme 
Ministry of Finance 

15 – 18/08/2017 2. General 

Administration   

118.  National Insurance Employer Workshop 
The National Insurance Board of Trinidad 

& Tobago 

  

17 – 18/08/2017 

1. Accounting  

2. Human Resource  

 

119. Masters of Business Administration 
Arthur Lok Jack Graduate School of 

Business 

Year 2 1. Petroleum Asset 

Monitoring &         

Measurement  

 

120. 
Disciplinary Procedures in the Public 

Service  

Ministry of Public Administration and 

Communications 

04-06/09/2017 1. Human Resource  

 

121. TBOSIET 

 

Falck Nutec Trinidad & Tobago Limited 

 

 

 

04-06/09/2017 

1. Resource 

Management  
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122. 

Attendance of the MEEI officials to 

accompany NGC to meet with GPG in 

Grenada  

National Gas Company of Trinidad & 

Tobago  

 

11/09/2017 

1. DPS Secretariat  

2. Petroleum Asset 

Monitoring &         

Measurement  

 

123. 
International Financial Reporting 

Standards (IFRS) 9, 15 & 16 
ICATT 

12 – 13/09/2017 
1. PSC Audit  

124. IGDS pre-Budget forum UWI 

13/09/2017 1. Energy Research & 

Planning   

 

125. 

Sub Regional Oil Pollution Preparedness 

Response and Cooperation (SROPRC) 

Workshop 

Colombia  

 

02 – 05/10/2017 

1. Energy Research & 

Planning  

2. Petroleum Asset 

Monitoring &         

Measurement  

 

126. 
Level A & Level B Psychometric 

Evaluation Certification 

Human Resource Management Association 

of Trinidad & Tobago  

23 – 27/10/2017 
2. Human Resource  

127. Customer Service Training of Trainers 
Ministry of Public Administration and 

Communications 

20 – 22/09/2017 1. LNG & Gas Exports  

 

128. 

Anti-Corruption Conference 2017 – 

Breaking free from a Culture of 

Corruption 

Trinidad and Tobago Transparency Institute  

 

28/09/2017 

1. Energy Research & 

Planning  

 

129. Effective Bid and Tender Management  UTT 

 

28 – 29/09/2017 

1. Resource 

Management  

2. Contract 

Management  

 

130.  Customer Service Training of Trainers 
Ministry of Public Administration and 

Communications 

04 – 06/10/2017 
1. Human Resource  
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131. 
DeNovo’s Gas Processing Unit Design 

Review 
DeNovo 

16 – 17/10/2017 1. Petroleum Asset 

Monitoring &         

Measurement  

2. LNG & Gas Exports  

 

   

 




